CITY COUNCIL
AGENDA MEMORANDUM 21-21
REGULAR MEETING OF NOVEMBER 22, 2021
7:00P.M.

B.

ADOPTION OF A RESOLUTION ACCEPTING AMERICAN RECOVERY
FUNDS

In order to receive a share of the Federal American Recovery Act Funds ,
the City Council must adopt a forma l resolution indicating compliance with
the program guidelines. Approval is recommended . Please see the
attached staff report and RESOLUTION .
C.

ADOPTION OF A RESOLUTION AWARDING BID FOR PLC/SCADA
UPDATE PROJECT

Bids have been solicited for a project to upgrade the City's PLC/SCADA
system . Award to the low bidders is recommended. Please see the
attached staff report and RESOLUTION .
D.

ADOPTION OF A RESOLUTION ADOPTING MODIFICATIONS TO
MUNICIPAL FEE SCHEDULE

Staff is proposing modifications to several existing fees within the municipal
fee schedu le and the addition of a sidewalk grinding fee with an effective
date for the changes of January 1, 2022. Please see the attached staff
report and RESOLUTION .
E.

ADOPTION OF A RESOLUTION AUTHORIZING EXECUTION OF
TOURISM AND VISITOR BUREAU ADMINISTRATIVE CONTRACT
WITH ST. PETER AREA CHAMBER OF COMMERCE

The St. Peter Area Chamber of Commerce has been engaged via written
contract to administer the City's Tou ri sm and Visitors Bureau . The
Chamber has asked for an increase in the administrative fee for performing
this task and has asked for execution of an updated contract. Please see
the attached staff report and RESOLUTION.
F.

ADOPTION OF A RESOLUTION CALLING FOR PUBLIC HEARING ON
ASSESSMENTS FOR NORTH THIRD STREET, CENTER AND MCLEOD
STREETS FROM WEST ST. JULIEN TO 1,000 FEET NORTH PROJECT

Staff recommends a public hearing be scheduled for consider adoption of
assessments related to the North Third Street, Center and Mcleod Streets
From West St. Julien To 1,000 Feet North Project. Please see the attached
staff report and RESOLUTION .
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G.

ADOPTION OF A RESOLUTION APPROVING MINNESOTA LAW 2021
CHAPTER 14, ARTICLE 8 SECTION 17 RELATED TO LOCAL OPTION
SALES TAX

The next step in implementation of the local option sales tax question
approved by the voters during the November 2nd general election, is
Council action to approve the law as outlined in the proposed resolution
drafted by the City's special counsel Mary lppel of Taft Law Firm . Please
see the attached staff report and RESOLUTION.
H.

ADOPTION
PLACES

OF A RESOLUTION

DESIGNATING

2022

POLLING

As required by State Statute, a draft resolution has been prepared
designating six polling places (City of Saint Peter and School District #508)
for calendar year 2022. Please see the attached staff report and
RESOLUTION .
I.

ADOPTION OF A RESOLUTION APPROVING EXECUTION OF JOINT
POWERS AGREEMENTS WITH THE CITY OF SAINT PETER ON
BEHALF OF ITS' CITY ATTORNEY AND POLICE DEPARTMENT

The City of Saint Peter has previously entered into Joint Powers
agreements with the State of Minnesota Department of Public Safety,
Bureau of Criminal Apprehension to use systems and tools available over
the State's criminal justice data communications network on behalf of the
Police Department and the City Attorney's Office. City Attorney Brandt
recommends execution of a renewal agreement. Please see the attached
staff report and RESOLUTION.
VIII.

REPORTS
A.

MAYOR

Any reports by the Mayor will be provided at this time .
B.

CITY ADMINISTRATOR
1.

REPORT ON MINNESOTA RIVER VALLEY TRANSIT E-Z PAY
SYSTEM

A report will be provided on implementation of the E-Z Pay system
for Minnesota River Valley Transit.
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2.

REPORT ON THANKSGIVING CLOSURES
A report will be provided on closures related to the Thanksgiving
Day holiday.

3.

OTHERS
Any further reports by the City Administrator will be provided at this
time.

IX.

ADJOURNMENT

Todd Prafke
City Administrator
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CITY OF SAINT PETER, MINNESOTA
OFFICIAL PROCEEDINGS
MINUTES OF THE CITY COUNCIL MEETING
NOVEMBER 8, 2021
Pursuant to due call and notice thereof, a regular meeting of the City Council of the City of Saint
Peter was conducted in the Governors' Room of the Community Center.
A quorum present, Mayor Zieman called the meeting to order at 7:00 p.m. The following members
were present: Councilmembers Ed Johnson, Shanon Nowell, Keri Johnson, Brad DeVos, Emily
Bruflat and Mayor Chuck Zieman. Absent was Councilmember Stephan Grams. The following
officials were also present: City Administrator Todd Prafke, City Attorney James Brandt and City
Engineer Jeff Domras.
Approval of Agenda - A motion was made by Nowell, seconded by Bruflat, to approve the
agenda. With all in favor, the agenda was approved.
Approval of Minutes - A motion was made by Johnson (K), seconded by Johnson (E), to
approve the minutes of the October 25, 2021 regular City Council meeting. With all in favor, the
minutes were approved. A complete copy of the minutes of the October 25, 2021 regular City
Council meeting is contained in the City Administrator's book entitled Council Proceedings 20.
Public Hearing: Assessment of Unpaid Utility Charges- Mayor Zieman reviewed the process
for conducting public hearings and opened the hearing on assessment of unpaid utility charges
at 7:02 p.m. Finance Director Vogel presented the proposed assessments in the total assessable
amount of $13,752.39 and the unassessable amount of $4,803.08 which represented utility
charges to renters, amounts under $10, and amounts remaining unpaid due to bankruptcy or
death of the account holder. Vogel also read a letter from Jenny Severson, owner of the rental
property at 424 North Fifth Street, objecting to the assessment of $568.81. Vogel noted a portion
of the unpaid charges for Severson's property were already being written off as being
unassessable. There being no further speakers, the hearing was declared closed at 7:06p.m.
Public Hearing: Assessment of Unpaid Miscellaneous Charges- Mayor Zieman opened the
hearing on assessment of unpaid miscellaneous charges at 7:07 p.m. Finance Director Vogel
presented the proposed assessments in the total amount of $191,094.28 which included charges
for improvement projects for which the City had received waiver of assessment forms from all but
one property owner; unpaid snow removal and lawn mowing charges; unpaid charges for private
sewer installation and frozen water meter repairs; and charges related to the fire response,
demolition and site clean-up following the bowling alley fire from early 2021. There being no
further speakers, the hearing was declared closed at 7:09 p.m.
Consent Agenda- In motion by Johnson (E), seconded by Nowell, Resolution No. 2021-152
entitled "Resolution Approving Consent Agenda" was introduced. Upon roll call, with all in favor,
the Resolution was declared passed and adopted. A complete copy of Resolution No. 2021-152
is contained in the City Administrator's book entitled Council Resolutions 23.
Assessment Of Unpaid Utility Charges - Finance Director Vogel requested authorization to
proceed with assessment of unpaid utility charges as of May 31, 2021. Councilmember Johnson
(K) questioned if the Finance Director had had any personal communication with the rental
property owner who had submitted the objection letter. Vogel reported her office had sent monthly

delinquent/disconnect notices to both the renter and the landlord beginning when the account was
two months delinquent, but she had not personally talked to the property owner.
Councilmember Nowell questioned if there was any precedence for extending the term of the
assessment to help out the landlord. City Administrator Prafke indicated that the term is set based
on the assessment policy previously adopted by the City Council and noted that the City works
with property owners in advance of the assessment process to provide options for payment
assistance including establishing payment plans.
Councilmember DeVos, who has been/is a rental property owner, expressed his belief that being
stuck with a renter's utility bill is a risk all landlords take and he noted Ms. Severson hadn't offered
an option to pay off the charges which she would now be allowed to pay in two installments over
the next year.
In motion by DeVos, seconded by Nowell, Resolution No. 2021-153 entitled "Resolution Adopting
Assessments For Unpaid Charges For Municipal Utilities And Writing Off Of Bad Debt Utility
Charges" was introduced. Upon roll call, with all in favor, the Resolution was declared passed
and adopted. A complete copy of Resolution No. 2021-153 is contained in the City Administrator's
book entitled Council Resolutions 23.

Assessment of Unpaid Miscellaneous Charges -

Finance Director Vogel requested
authorization to proceed with assessment of unpaid miscellaneous charges and noted the interest
rate is based on the City's assessment policy at one percent (1 %) over the prime rate. In motion
by Johnson (K), seconded by Nowell, Resolution No. 2021-154 entitled "Resolution Adopting
Assessment Of Unpaid Miscellaneous Charges" was introduced. Upon roll call, with all in favor,
the Resolution was declared passed and adopted. A complete copy of Resolution No. 2021-154
is contained in the City Administrator's book entitled Council Resolutions 23.

Canvass of 2021 Election Results - City Administrator Prafke recommended adoption of a
resolution certifying the election results from the November 2, 2021 general election. Mayor
Zieman extended his congratulations to all of the candidates. In motion by Bruflat, seconded by
Johnson (K), Resolution No. 2021-155 entitled "Resolution Canvassing 2021 Municipal Election
Returns" was introduced. Upon roll call, with all in favor, the Resolution was declared passed and
adopted. A complete copy of Resolution No. 2021-155 is contained in the City Administrator's
book entitled Council Resolutions 23.

Communitv Center Lease Renewal: Kid's Corner Room #110- City Administrator Prafke
recommended execution of a renewal lease with Kid's Corner for Room #11 0 in the Community
Center. Prafke noted the current one-year lease expires on December 31, 2021 and Kid's Corner
would like to renew the lease through December 31, 2024 which would coincide with their large
space lease. Prafke pointed out the lease provided for a three percent (3%) increase in rent each
year which would generate approximately $13,000 in revenue. In motion by Nowell, seconded
by Johnson (E), Resolution No. 2021-156 entitled "Resolution Approving Execution Of Renewal
Lease With Kid's Corner Child Center For Room #11 0 In The Community Center'' was introduced.
Upon roll call, with all in favor, the Resolution was declared passed and adopted. A complete
copy of Resolution No. 2021-156 is contained in the City Administrator's book entitled Council
Resolutions 23.

Parkview Manor DEED Application - City Administrator Prafke recommended adoption of a
resolution of support for an application by Parkview Manor for grant funds from the Small Cities
Development Program to make repairs to the building's roof and mechanical systems. Prafke

noted the total project cost is expected to be $750,000 and if grant funds are awarded, Parkview
would be required to provide a thirty percent (30%) local match that could be achieved by 2022
budgeted and reserve funds. Mayor Zieman, the City Council's representative to the Housing
and Redevelopment Authority, indicated Parkview Manor contains 63 units and for the past year
or so has been one hundred percent (100%) occupied. In motion by Johnson (E), seconded by
Bruflat, Resolution No. 2021-157 entitled "Resolution Supporting Application For Small Cities
Development Program Funds By Saint Peter Housing Redevelopment Authority" was introduced.
Upon roll call, with all in favor, the Resolution was declared passed and adopted. A complete
copy of Resolution No. 2021-157 is contained in the City Administrator's book entitled Council
Resolutions 23.

Soft Drink License Application - City Administrator Prafke presented an application for a soft
drink license by Smolder Cigar Emporium. Due to the unique type of business, Prafke noted that
City Attorney Brandt was asked to review whether soft drink sales were allowed in the
establishment with the resulting conclusion as reported by Prafke that State Statutes are not
specific on the question. In motion by Nowell, seconded by Johnson (E), Resolution No. 2021158 entitled "Resolution Approving Business License Application" was introduced. Upon roll call,
with all in favor, the Resolution was declared passed and adopted. A complete copy of Resolution
No. 2021-158 is contained in the City Administrator's book entitled Council Resolutions 23.
Reports
Mayor's Report - Mayor Zieman pointed out that the information staff had provided at the
October 25th Council meeting regarding the number of residential units (34) included in the new
mixed use commercial/residential buildings to be built on the 400 block of South Minnesota
Avenue was incorrect because he had counted 37 units with 35 parking stalls.
Minnesota River Valley Transit Meeting Schedule - City Administrator Prafke reminded
everyone of the Minnesota River Valley Transit Board meeting scheduled for November 9, 2021
at 2:30p.m. at City Hall.
Veteran's Day Closures - City Administrator Prafke reported all non-emergency City offices
would be closed on November 11th in recognition of the Veteran's Day holiday.
Closed Session - Union Contract Negotiations - In motion by Nowell, seconded by Bruflat,
Resolution No. 2021-159 entitled "Resolution Calling For Closed Session" was introduced. Upon
roll call, with all in favor, the Resolution was declared passed and adopted. A complete copy of
Resolution No. 2021-159 is contained in the City Administrator's book entitled Council Resolutions
23.
The Council meeting recessed at 7:37 p.m. at which time Mayor Zieman left the meeting.
The remaining members of the City Council convened in closed session in the Traverse des Sioux
Room at 7:45p.m. to discuss Utilities Union negotiations. The Council returned to open session
at 8:04p.m.
The Council returned to closed session to discuss Streets Union negotiations at 8:05p.m. The
Council returned to open session at 8:22 p.m.
The Council returned to closed session to discuss Police Officer Union negotiations at 8:23 p.m.
The Council returned to open session at 8:39p.m.

There being no further business, a motion was made by Nowell, seconded by Bruflat, to adjourn.
With all in favor, the motion carried and the meeting adjourned at 8:40 p.m.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator

11-18-2021 11:22 AM
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AMOUNT

VENDOR SORT KEY

DESCRIPTION

FUND

DEPARTMENT

AFFORDABLE TOWING OF MANKATO, INC.

#813 tow

ELECTRIC FUND

POWER DISTRIBUTION

295.00

TOTAL:

295.00

AG PARTNERS COOP.

ALPHA WIRELESS COMMUNICATIONS CO

135.47

oct. fuel

GENERAL FUND

FIRE

oct. fuel

GENERAL FUND

STREETS

oct. fuel

GENERAL FUND

PARKS

53.59

oct. fuel

GENERAL FUND

PARKS

1,456.61

oct. fuel

WATER

SOURCE OF SUPPLY

11.31

oct. fuel

WATER

PURIFICATION AND TREAT

16.96

oct. fuel

WATER

DISTRIBUTION AND STORA

oct. fuel

WASTE WATER FUND

COLLECTOR/LIFT STAT

oct. fuel

ENVIRON SERVICES F REFUSE DISPOSAL

oct. fuel

ELECTRIC FUND

POWER DISTRIBUTION

oct. fuel

STORMWATER FUND

TREATMENT

15.02

oct. fuel

STORMWATER FUND

TREATMENT

53.58

3,073.72

&

PAINT

148.43

8,252.82

monthly maint. on radio eq GENERAL FUND

MUNICIPAL BUILDING

66.98

monthly maint. on radio eq GENERAL FUND

PUBLIC WORKS ADMIN

93.76

monthly maint. on radio eq WATER

ADMIN AND GENERAL

64.17

monthly maint. on radio eq WASTE WATER FUND

ADMIN AND GENERAL

58.04

monthly maint. on radio eq ELECTRIC FUND

ADMIN AND GENERAL

58.05
341.00

uniform allow.

GENERAL FUND

POLICE

paper tray for printer

GENERAL FUND

POLICE

105.16
97.99

replacement trsfr belt-pri GENERAL FUND

POLICE

233.35

office organizers

GENERAL FUND

POLICE

88.98

pound/office supplies

GENERAL FUND

COMMUNITY SERVICE

26.16

shop vac filter

GENERAL FUND

STREETS

program supplies

GENERAL FUND

RECREATION/LEISURE SER

7.40

shop vac filter

GENERAL FUND

PARKS

program supplies

LIBRARY FUND

LIBRARY

140.20
44.16

31.29
7.40

fall program supplies

LIBRARY FUND

LIBRARY

shop vac filter

WATER

DISTRIBUTION AND STORA

shop vac filter

WASTE WATER FUND

SOURCE/TREATMENT

3.70

grease gun

WASTE WATER FUND

SOURCE/TREATMENT

142.04

3.70

shop vac filter

ENVIRON SERVICES F REFUSE DISPOSAL

3.70

belts, labels, & shipping

ENVIRON SERVICES F REFUSE DISPOSAL

30.96

shop vac filter

ELECTRIC FUND

POWER DISTRIBUTION

masks

ELECTRIC FUND

CUSTOMER ACCOUNTS

shop vac filter

STORMWATER FUND

TREATMENT

7.40
30.50
3. 72

TOTAL:

ARROW HARDWARE

2,728.57

TOTAL:

TOTAL:

AMAZON

84.82
474.74

1,007.81

mouse trap, nails, batteri GENERAL FUND

FIRE

42.14

batteries

GENERAL FUND

COMMUNITY SERVICE

16.99

breaker

GENERAL FUND

STREETS

1. 50

extension cord

GENERAL FUND

STREETS

76.58
114.88

chain

GENERAL FUND

STREETS

breaker

GENERAL FUND

PARKS

1.20

flashlight, bolts, gloves

GENERAL FUND

PARKS

172.08

holiday lights

GENERAL FUND

PARKS

110.00

lights

LIBRARY FUND

LIBRARY

snow blower

COMMUNITY CENTER

COMMUNITY CENTER

breaker

WATER

ADMIN AND GENERAL

swivel, primer

WASTE WATER FUND

SOURCE/TREATMENT

JD

56.94
649.00
0.60
13.86
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DESCRIPTION

FUND

AMOUNT

DEPARTMENT

WASTE WATER FUND

SOURCE/TREATMENT

WASTE WATER FUND

ADMIN AND GENERAL

breaker

ENVIRON SERVICES F ADMIN AND GENERAL

0.58

marking tape

ELECTRIC FUND

POWER DISTRIBUTION

5.98

breaker

ELECTRIC FUND

ADMIN AND GENERAL

WATER

CUSTOMER ACCOUNTS

46.62

WATER

CUSTOMER ACCOUNTS

177.79

sept phone IVR fees ub

WATER

CUSTOMER ACCOUNTS

62.50

sept ub credit card fees

WASTE WATER FUND

CUSTOMER ACCOUNTS

46.62

sept ub credit card fees

WASTE WATER FUND

CUSTOMER ACCOUNTS

177.79

sept phone IVR fees ub

WASTE WATER FUND

CUSTOMER ACCOUNTS

62.50

sept ub credit card fees

ENVIRON SERVICES F CUSTOMER ACCOUNTS

46.62

sept ub credit card fees

ENVIRON SERVICES F CUSTOMER ACCOUNTS

177.79

sept phone IVR fees ub

ENVIRON SERVICES F CUSTOMER ACCOUNTS

62.50

sept ub credit card fees

ELECTRIC FUND

CUSTOMER ACCOUNTS

46.63

sept ub credit card fees

ELECTRIC FUND

CUSTOMER ACCOUNTS

177.78

sept phone IVR fees ub

ELECTRIC FUND

CUSTOMER ACCOUNTS

#2 & #6 valve repair

ELECTRIC FUND

POWER PRODUCTION

2,230.02

POWER PRODUCTION

2,194.15

2021 election judge

GENERAL FUND

ELECTIONS

2017d elec. refund bond

ELECTRIC FUND

city mtgs & respond to d7

INTEREST EXPENSE

66.63

33,562.50
33,562.50

GENERAL FUND

STREETS

covid response, msa pre sc GENERAL FUND

STREETS

630.00

paving plan, gis sidewalk

GENERAL FUND

STREETS

1,071.00

2023 361st ave. improvemen GENERAL FUND

STREETS

1,116.00

city mtgs & respond to d7

GENERAL FUND

PARKS

186.00

2021 mn sq. walkway improv GENERAL FUND

PARKS

2,914.50

2022 sunrise & broadway

FIRE

4,701.87

FIRE STATION

232.50

2018 n. 3rd. st. n. of st. N 3RD ST 2021A BON ECONOMIC DEVELOPMENT

3,410.50

2023 th169/th22s/th99w

WATER

CAPITAL-SOURCE OF SUPP

2,411.75

city mtgs & respond to d7

WATER

ADMIN AND GENERAL

2023 th169/th22s/th99w

WASTE WATER FUND

CAPITAL-COLLECTOR SYST

city mtgs & respond to d7

WASTE WATER FUND

ADMIN AND GENERAL

93.00

quote to extend san. sewer WASTE WATER FUND

ADMIN AND GENERAL

243.00

city mtgs & respond to d7

93.00
2,411.75

ENVIRON SERVICES F ADMIN AND GENERAL

93.00

gis environmental services ENVIRON SERVICES F ADMIN AND GENERAL

1,820.00

city mtgs & respond to d7

ELECTRIC FUND

ADMIN AND GENERAL

232.50

update elec. light pole

ELECTRIC FUND

ADMIN AND GENERAL

2,133.00

TOTAL:

BRANDT LAW OFFICE

4,424.17

66.63

TOTAL:
BOLTON & MENK INC

62.50
1,147.64

gen plant fuel syst repair ELECTRIC FUND

TOTAL:

BRANCH BANKING & TRUST COMPANY

1.50
1,296.41

sept ub credit card fees

TOTAL:

BAXA, STEVEN

0.60

sept ub credit card fees

TOTAL:
B & H PETROLEUM EQUIPMENT

31.98

filter.
breaker

TOTAL:

AUTOMATED MERCHANT SYSTEMS, INC

2

23,793.37

criminal

GENERAL FUND

LEGAL SERVICES

8,916.50

civil

GENERAL FUND

LEGAL SERVICES

4,473.00
729.00

traverse green

HOUSING DISTRICT # ECONOMIC DEVMT

n. 3rd

N 3RD ST 2021A BON ECONOMIC DEVELOPMENT

765.00

parking lot 5 tif #24

PK LOT #5 REDEVEL

414. 00

ECONOMIC DEVELOPMENT
TOTAL:

II

15,297.50
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VENDOR SORT KEY

DESCRIPTION

FUND

DEPARTMENT

PAUL BULGER

2021 election judge

GENERAL FUND

ELECTIONS

C & S SUPPLY CO INC

AMOUNT

166.57
TOTAL:

166.57

uniform allow.

GENERAL FUND

MUNICIPAL BUILDING

169.77

mason shelter footings

GENERAL FUND

PARKS

127.96

uniform allow.

WATER

ADMIN AND GENERAL

56.58

uniform allow.

WASTE WATER FUND

ADMIN AND GENERAL

171.57

TOTAL:
CARTEGRAPH SYSTEMS, INC.

107.30

GENERAL FUND

POLICE

implementation services 1

GENERAL FUND

FIRE

implementation services 1

GENERAL FUND

STREETS

implementation services 1

GENERAL FUND

PARKS

159.50

implementation services 1

WATER

DISTRIBUTION AND STORA

652.50

implementation services 1

WASTE WATER FUND

ADMIN AND GENERAL

493.00

implementation services 1

ENVIRON SERVICES F ADMIN AND GENERAL

127.60

implementation services 1

ELECTRIC FUND

ADMIN AND GENERAL

681.50

implementation services 1

STORMWATER FUND

ADMINISTRATION AND GEN ________1~2~7~.6~0~

92.80
458.20

GENERAL FUND

FIRE

oct. gas bill

GENERAL FUND

STREETS

44.82
61.77

oct. gas bill

GENERAL FUND

SWIMMING POOL

15.00

oct. gas bill

GENERAL FUND

PARKS

oct. gas bill

LIBRARY FUND

LIBRARY

oct. gas bill

COMMUNITY CENTER

COMMUNITY CENTER

oct. gas bill

WATER

PURIFICATION AND TREAT

114.02

oct. gas bill

WATER

PURIFICATION AND TREAT

19.39

oct. gas bill

WATER

ADMIN AND GENERAL

24.71

oct. gas bill

WASTE WATER FUND

COLLECTOR/LIFT STAT

oct. gas bill

WASTE WATER FUND

SOURCE/TREATMENT

120.01

oct. gas bill

WASTE WATER FUND

ADMIN AND GENERAL

24.71

oct. gas bill

ENVIRON SERVICES F ADMIN AND GENERAL

24.70

oct. gas bill

ELECTRIC FUND

49.41
147.02

ADMIN AND GENERAL

a2 chemicals

WASTE WATER FUND

SOURCE/TREATMENT
TOTAL:

CHIROPRACTIC HEALTH CENTER OF LESUEUR

dot physical

MN RIVER VALLEY TR INTERGOVERNMENTAL

dot physical

MN RIVER VALLEY TR INTERGOVERNMENTAL
TOTAL:

CINTAS FIRST AID & SAFETY

21.41

61.77
2,564.11

664.43
664.43

90.00
90.00
180.00

GENERAL FUND

STREETS

15.19

safety cabinets

GENERAL FUND

PARKS

12.15

safety cabinets

WATER

ADMIN AND GENERAL

6.07

safety cabinets

WASTE WATER FUND

ADMIN AND GENERAL

6.07

safety cabinets

ENVIRON SERVICES F ADMIN AND GENERAL

safety cabinets

ELECTRIC FUND

ADMIN AND GENERAL

oct. uniform cleaning

ELECTRIC FUND

ADMIN AND GENERAL
TOTAL:

CITY OF LE SUEUR

1,835.37

safety cabinets

TOTAL:

CITY LAUNDERING CO.

2,900.00

oct. gas bill

TOTAL:
CHEMISOLV CORP

525.88

implementation services 1

TOTAL:
CENTERPOINT ENERGY

3

6.07
15.19
60.74
332.76
332.76

dec. rental mrvt garage/of MN RIVER VALLEY TR INTERGOVERNMENTAL

136.27

dec. rental mrvt garage/of MN RIVER VALLEY TR INTERGOVERNMENTAL

1,577.30
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FUND

DEPARTMENT

AMOUNT

TOTAL:

CLARK EQUIPMENT CO

COLE PAPERS INC

front mount scarifier

bldg supplies

GENERAL FUND

GENERAL FUND

943.16

PARKS
TOTAL:

943.16

MUNICIPAL BUILDING

534.45

STREETS

63.67

towels, cleaner, trash lin GENERAL FUND

PARKS

63.67

WATER

PURIFICATION AND TREAT

towels, cleaner, trash lin WATER

DISTRIBUTION AND STORA

entry door mats

WASTE WATER FUND

SOURCE/TREATMENT

266.54

towels, cleaner, trash lin WASTE WATER FUND

SOURCE/TREATMENT

31.84
31.84

POWER DISTRIBUTION

63.67

towels, cleaner, trash lin STORMWATER FUND

TREATMENT

31.84

2021 election judge

GENERAL FUND

ELECTIONS

monthly phone/internet/tv

GENERAL FUND

CITY ADMINISTRATION

GENERAL FUND

CITY CLERK

monthly phone/internet/tv

GENERAL FUND

FINANCE

monthly phone/internet/tv

GENERAL FUND

MUNICIPAL BUILDING

monthly phone/internet/tv

GENERAL FUND

POLICE

420.84
168.84

86.20
17.04
146.47
7.88

monthly phone/internet/tv

GENERAL FUND

FIRE

monthly phone/internet/tv

GENERAL FUND

BUILDING INSPECTOR

50.09

monthly phone/internet/tv

GENERAL FUND

PUBLIC WORKS ADMIN

102.98

monthly phone/internet/tv

GENERAL FUND

STREETS

monthly phone/internet/tv

GENERAL FUND

SENIOR COORDINATOR

monthly phone/internet/tv

GENERAL FUND

RECREATION/LEISURE SER

monthly phone/internet/tv

GENERAL FUND

SWIMMING POOL

monthly phone/internet/tv

GENERAL FUND

PARKS

monthly phone/internet/tv

GENERAL FUND

ECONOMIC DEVMT

monthly phone/internet/tv

LIBRARY FUND

LIBRARY

57.98
6.87
270.56
50.09
106.04
37.13
104.00

monthly phone/internet/tv

PUBLIC ACCESS

PUBLIC ACCESS

monthly phone/internet/tv

COMMUNITY CENTER

COMMUNITY CENTER

181.81

monthly phone/internet/tv

WATER

ADMIN AND GENERAL

234.19

monthly phone/internet/tv

WASTE WATER FUND

ADMIN AND GENERAL

237.25

monthly phone/internet/tv

ENVIRON SERVICES F ADMIN AND GENERAL

36.87

monthly phone/internet/tv

ELECTRIC FUND

POWER PRODUCTION

40.18

monthly phone/internet/tv

ELECTRIC FUND

ADMIN AND GENERAL

boots

ELECTRIC FUND

ADMIN AND GENERAL

tif 23 tds/creation

TDS

tif 24 municipal lot #5

PK LOT #5 REDEVEL

LLC/CREAT TEC ECONOMIC DEVMT
ECONOMIC DEVELOPMENT
TOTAL:

programming supplies

LIBRARY FUND

LIBRARY

2021 election judge

GENERAL FUND

ELECTIONS

162.47
2,542.82

233.74
233.74

5,721.28
5,721.28
11,442.56

76.41

236.25
TOTAL:

13

17.04

76.41
TOTAL:

DERNER, GAYLE

194.75

monthly phone/internet/tv

TOTAL:

DEMCO, INC.

1,385.90

194.75

TOTAL:

DAVID DROWN ASSOCIATES, INC.

31.84

towels, cleaner, trash lin ELECTRIC FUND

TOTAL:

CYBER MARKETING INC.

266.54

towels, cleaner, trash lin ENVIRON SERVICES F REFUSE DISPOSAL

TOTAL:

CONSOLIDATED COMMUNICATIONS

1,713.57

towels, cleaner, trash lin GENERAL FUND

entry door mats

BRIAN CONLON

4

236.25

11-18-2021 11:22 AM
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5

VENDOR SORT KEY

DESCRIPTION

FUND

DEPARTMENT

DITCH WITCH

cable assembly vac filter

ELECTRIC FUND

POWER DISTRIBUTION

452.86

TOTAL:

452.86

REGINA DOBOSENSKI

2021 election judge

GENERAL FUND

AMOUNT

164.00

ELECTIONS
TOTAL:

CRAIG DRAGER

2021 election judge

GENERAL FUND

76.88

ELECTIONS
TOTAL:

PATRICIA DUENWALD

2021 election judge

GENERAL FUND

ELECTIONS

2021 election judge

GENERAL FUND

ELECTIONS

safety signs

GENERAL FUND

STREETS

FASTENAL COMPANY

DEBORAH FICHTNER

staff mtg supplies

GENERAL FUND

STREETS

GENERAL FUND

RECREATION/LEISURE SER

staff mtg supplies

GENERAL FUND

PARKS

staff mtg supplies

WATER

ADMIN AND GENERAL

5.87

staff mtg supplies

WASTE WATER FUND

ADMIN AND GENERAL

5.87

staff mtg supplies

ENVIRON SERVICES F ADMIN AND GENERAL

staff mtg supplies

ELECTRIC FUND

14.67

ADMIN AND GENERAL

67.26

cable ties

GENERAL FUND

PARKS

marking paint

ELECTRIC FUND

POWER DISTRIBUTION

546.53

TOTAL:

630.89

2021 election judge

GENERAL FUND

84.36

ELECTIONS

179.38

oct. phone bill

GENERAL FUND

POLICE

2 pair boots

COMMUNITY CENTER

mn sq. mason shelter

GENERAL FUND

COMMUNITY CENTER

PARKS

360.00
360.00

666.00

bits

GENERAL FUND

STREETS

14.04

bits

GENERAL FUND

PARKS

14.04

bits

WATER

DISTRIBUTION AND STORA

bits

WASTE WATER FUND

SOURCE/TREATMENT

bits

ENVIRON SERVICES F REFUSE DISPOSAL

bits

ELECTRIC FUND

POWER DISTRIBUTION

bits

STORMWATER FUND

TREATMENT

uniform allow.

GENERAL FUND

2021 election judge

~~

GENERAL FUND

7.02
7.02
14.04

70.19

68.14

POLICE

ELECTIONS

7.02

7.01

TOTAL:

BOB GENELIN

129.24

666.00

TOTAL:

GALLS LLC

179.38

129.24

TOTAL:
G.M.S. INDUSTRAL SUPPLIES, INC.

5.86
14.67

TOTAL:

TOTAL:
G AND H READY MIX, LLC

9.58
10.74

TOTAL:
TIM FISCHER

259.40

program supplies

TOTAL:

FIRSTNET (AT&T MOBILITY)

156.32

259.40
TOTAL:

FAMILY FRESH MARKET

158.88

156.32
TOTAL:

EARL F ANDERSEN INC

76.88

158.88
TOTAL:

PATRICK DUENWALD

164.00

68.14

174.25

11-18-2021 11:22 AM
VENDOR SORT KEY

C 0 U NC I L

B I L L

DESCRIPTION
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L I S T
FUND

AMOUNT

DEPARTMENT
TOTAL:

GILLUND ENTERPRISES INC

43.46

GENERAL FUND

STREETS

diesel fuel antigel

GENERAL FUND

PARKS

43.46

diesel fuel antigel

WATER

DISTRIBUTION AND STORA

21.73

diesel fuel antigel

WASTE WATER FUND

SOURCE/TREATMENT

21.73

diesel fuel antigel

ENVIRON SERVICES F REFUSE DISPOSAL

diesel fuel antigel

ELECTRIC FUND

POWER DISTRIBUTION

43.46

diesel fuel antigel

STORMWATER FUND

TREATMENT

21.71

GRAYBAR ELECTRIC COMPANY INC

BIOSOLIDS

614.28

WASTE WATER FUND

COLLECTOR/LIFT STAT

123.00

uv bank wipers

WASTE WATER FUND

SOURCE/TREATMENT

868.10

wwtp waste augers heat ele WASTE WATER FUND

SOURCE/TREATMENT

2,614.54

wwtp replace breakers

WASTE WATER FUND

SOURCE/TREATMENT

891.90

wwtp atv 320 keypad

WASTE WATER FUND

SOURCE/TREATMENT

2,150.99

GENERAL FUND

RECREATION/LEISURE SER

sept credit card fees

GENERAL FUND

RECREATION/LEISURE SER ________1~3~3~.6~5~
360.54

WATER

DISTRIBUTION AND STORA

142.29

oct. gopher one calls

WASTE WATER FUND

COLLECTOR/LIFT STAT

142.29

oct. gopher one calls

ELECTRIC FUND

POWER DISTRIBUTION

142.47

TOTAL:

427.05

#642 10/2 wire

ELECTRIC FUND

NON-DEPARTMENTAL

310.24
310.24
2.40

oct. postage

GENERAL FUND

CITY ADMINISTRATION

oct. postage

GENERAL FUND

ELECTIONS

oct. postage

GENERAL FUND

FINANCE

oct. postage

GENERAL FUND

FINANCE

oct. postage

GENERAL FUND

POLICE

24.80

oct. postage

GENERAL FUND

BUILDING INSPECTOR

70.83

oct. postage

GENERAL FUND

STREETS

oct. postage

GENERAL FUND

SENIOR COORDINATOR

8.40
164.83
0.60

3.00
204.45

oct. postage

GENERAL FUND

RECREATION/LEISURE SER

5.40

oct. postage

GENERAL FUND

PARKS

5.40

oct. postage

GENERAL FUND

ECONOMIC DEVMT

oct. postage

LIBRARY FUND

LIBRARY

oct. postage

COMMUNITY CENTER

COMMUNITY CENTER

2.40

oct. postage

WATER

CUSTOMER ACCOUNTS

82.26

oct. postage

WASTE WATER FUND

ADMIN AND GENERAL

0.79

oct. postage

WASTE WATER FUND

CUSTOMER ACCOUNTS

82.26

oct. postage

ENVIRON SERVICES F CUSTOMER ACCOUNTS

82.26

oct. postage

ELECTRIC FUND

CUSTOMER ACCOUNTS

oct. postage

STORMWATER FUND

ADMINISTRATION AND GEN

2021 election judge

GENERAL FUND

2021 election judge

15

GENERAL FUND

82.26
--------~2~2~.2~0~

857.94
174.25

ELECTIONS

ELECTIONS

1.40
12.00

TOTAL:
MARYANN HARTY

226.89

oct. gopher one calls

TOTAL:
MARY ANN HANSON

7,262.81

sept credit card fees

TOTAL:
GUSTAVUS ADOLPHUS COLLEGE P.O.

217.28

bio soilds 1 & 2 temp cant WASTE WATER FUND

TOTAL:
GOPHER STATE ONE-CALL INC

21.73

hwy 169 lift station

TOTAL:
GLOBAL PAYMENTS

174.25

diesel fuel antigel

TOTAL:
GISH ELECTRIC, LLC

6

174.25
194.75

11-18-2021 11:22 AM
VENDOR SORT KEY

COUNCIL
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DESCRIPTION

PAGE:
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FUND

AMOUNT

DEPARTMENT

194.75

TOTAL:
HERMEL WHOLESALE

concessions

COMMUNITY CENTER

431.19

COMMUNITY CENTER

431.19

TOTAL:
SUSAN HONETSCHLAGER

2021 election judge

GENERAL FUND

171.69

ELECTIONS

171.69

TOTAL:
DAN HONETSCHLAGER

2021 election judge

GENERAL FUND

171.69

ELECTIONS

171.69

TOTAL:
INNOVATIVE OFFICE SOLUTIONS LLC

ink

&

toner

GENERAL FUND

CITY ADMINISTRATION

12.14

ink

&

toner

GENERAL FUND

FINANCE

36.40

ink

&

toner

GENERAL FUND

FINANCE

9.34

ink

&

toner

GENERAL FUND

POLICE

41.50

ink

&

toner

GENERAL FUND

FIRE

ink

&

toner

GENERAL FUND

BUILDING INSPECTOR

9.02

ink

&

toner

GENERAL FUND

PUBLIC WORKS ADMIN

20.03

ink

&

toner

GENERAL FUND

STREETS

ink

&

toner

GENERAL FUND

RECREATION/LEISURE SER

ink

&

toner

GENERAL FUND

PARKS

1.42

ink

&

toner

GENERAL FUND

ECONOMIC DEVMT

2.82

ink

&

toner

LIBRARY FUND

LIBRARY

ink

&

toner

PUBLIC ACCESS

PUBLIC ACCESS

4.53

ink

&

toner

COMMUNITY CENTER

COMMUNITY CENTER

1.42

ink

&

toner

WATER

ADMIN

AND

GENERAL

21.45

ink

&

toner

WASTE WATER FUND

ADMIN

AND

GENERAL

12.13

ink

&

toner

ENVIRON SERVICES F ADMIN

AND

GENERAL

1.42

ink

&

toner

ELECTRIC FUND

ADMIN

AND

GENERAL

20.03

ink

&

toner

STORMWATER FUND

ADMINISTRATION

4.53

2.82

AND

office supplies

MN

RIVER VALLEY TR INTERGOVERNMENTAL

office supplies

MN

RIVER VALLEY TR INTERGOVERNMENTAL

GEN

CUSTOMER ACCOUNTS
CUSTOMER ACCOUNTS

712.01

handheld software/hardware ELECTRIC FUND

CUSTOMER ACCOUNTS

1,424.02

2021 election judge

GENERAL FUND

ELECTIONS

2021 election judge

GENERAL FUND

2021 election judge

GENERAL FUND

COLLECTOR/LIFT STAT

wwtp lab condenser

SOURCE/TREATMENT
TOTAL:

BILL KAUTT

2021 election judge

GENERAL FUND

#113 trade in

Ito

WATER

174.25

184.50
655.41
610.02
1,265.43
174.25

ELECTIONS
TOTAL:

KIBBLE EQUIPMENT

79.44

184.50

ELECTIONS

wwtp pump station condensi WASTE WATER FUND
WASTE WATER FUND

2,848.04

174.25

ELECTIONS

TOTAL:
JAVENS MECHANICAL CONTRACTING CO.

712.01

79.44

TOTAL:
JANNI, RUTH

76.26
401.06

handheld software/hardware WASTE WATER FUND

TOTAL:
RAYMOND JACOBSON

5.93
42.48

handheld software/hardware WATER

TOTAL:
COLEEN M. JACKS

27.65

47.74

TOTAL:
ITRON, INC

7

NON-DEPARTMENTAL

174.25
759.33-

11-18-2021 11:22 AM

VENDOR SORT KEY

B I L L
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DESCRIPTION

FUND

DEPARTMENT

AMOUNT

#113 trade in

WASTE WATER FUND

NON-DEPARTMENTAL

759.33-

#113 trade in

STORMWATER FUND

NON-DEPARTMENTAL

#921 2021 john deere x584

STORMWATER FUND

CAPITAL-GENERAL PLANT
TOTAL:

BARBARA KLEY

2021 election judge

GENERAL FUND

LARKSTUR ENGINEERING & SUPPLY, INC.

LEE, JASON

2,364.77

GENERAL FUND

POLICE

GENERAL FUND

FIRE

oct. fuel

GENERAL FUND

PUBLIC WORKS ADMIN

oct. fuel

GENERAL FUND

STREETS

oct. fuel

GENERAL FUND

PARKS

986.78

oct. fuel

COMMUNITY CENTER

COMMUNITY CENTER

119.87

oct. fuel

WATER

SOURCE OF SUPPLY

38.72

oct. fuel

WATER

PURIFICATION AND TREAT

58.08

oct. fuel

WATER

DISTRIBUTION AND STORA

290.38

oct. fuel

WATER

CUSTOMER ACCOUNTS

oct. fuel

WASTE WATER FUND

COLLECTOR/LIFT STAT

oct. fuel

WASTE WATER FUND

CUSTOMER ACCOUNTS

oct. fuel

ELECTRIC FUND

POWER DISTRIBUTION

118.69

oct. fuel

ELECTRIC FUND

CUSTOMER ACCOUNTS

oct. fuel

STORMWATER FUND

TREATMENT

oct. fuel

MN RIVER VALLEY TR INTERGOVERNMENTAL

annual subscription

LIBRARY FUND

air compressor, fix hose & ELECTRIC FUND

safety shoe

ELECTRIC FUND

2021 election judge

GENERAL FUND

GENERAL FUND

2021 election judge

2021 election judge

GENERAL FUND

LIBRARY

oct. subscription fee

GENERAL FUND

5,200.90
10.761.36

35.00

POWER DISTRIBUTION

18.50

TOTAL:

18.50

ADMIN AND GENERAL

ELECTIONS

145.00
145.00

153.75
153.75

158.88

ELECTIONS

158.88

236.25

ELECTIONS

236.25

100.00

POLICE

100.00

507.39

oct. refuse

&

recycle

COMMUNITY CENTER

COMMUNITY CENTER

oct. refuse

&

recycle

WATER

PURIFICATION AND TREAT

113.50

oct. refuse

&

recycle

WASTE WATER FUND

SOURCE/TREATMENT

357.32

oct. refuse

&

recycle

oct. refuse pickup

&

ENVIRON SERVICES F REFUSE DISPOSAL

1,373.73

dispo ENVIRON SERVICES F REFUSE DISPOSAL

21,782.08

TOTAL:

JEROLD LUCAS

37.35

35.00

TOTAL:

LJP ENTERPRISES INC

36.25
276.96

TOTAL:

TOTAL:

LEXIS NEXIS

36.25
326.82

568.16

TOTAL:

LELIA LEONHARDT

7.27
294.11

TOTAL:

THOMAS LEONHARDT

107.63

oct. fuel

TOTAL:

SHELLEY LEE

7,064.04

oct. fuel

TOTAL:

THE LAFAYETTE-NICOLLET LEDGER

759.349,342.04

107.63

ELECTIONS
TOTAL:

KWIK TRIP INC

8

2021 election judge

GENERAL FUND

171.69

ELECTIONS
TOTAL:

1'7

24,134.02

171.69

11-18-2021 11:22 AM
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VENDOR SORT KEY

DESCRIPTION

FUND

DEPARTMENT

BARBARA A LUKER

dinner for election staff

GENERAL FUND

ELECTIONS

AMOUNT

27.07
TOTAL:

MACQUEEN EQUIPMENT INC

verisight pro repair

WASTE WATER FUND

COLLECTOR/LIFT STAT

hose reel

WASTE WATER FUND

SOURCE/TREATMENT
TOTAL:

MATSON HOLDINGS INC.

STREETS

212.00

GENERAL FUND

PARKS

212.00

torq wrenches

WATER

DISTRIBUTION AND STORA

106.00

torq wrenches

WASTE WATER FUND

SOURCE/TREATMENT

106.00

torq wrenches

ENVIRON SERVICES F REFUSE DISPOSAL

106.00

torq wrenches

ELECTRIC FUND

POWER DISTRIBUTION

212.00

torq wrenches

STORMWATER FUND

TREATMENT

106.00

class a divers license ren GENERAL FUND

STREETS

uniform allow.

STREETS

GENERAL FUND

internet

49.99

MN RIVER VALLEY TR INTERGOVERNMENTAL

STREETS

GENERAL FUND

PARKS

weld shop door repairs

GENERAL FUND

PARKS

4.65

weld shop door repairs

WATER

ADMIN AND GENERAL

2.32

5.81
354.22

tripod cord

WASTE WATER FUND

COLLECTOR/LIFT STAT

weld shop door repairs

WASTE WATER FUND

ADMIN AND GENERAL

weld shop door repairs

ENVIRON SERVICES F ADMIN AND GENERAL

2.32

weld shop door repairs

ELECTRIC FUND

5.81

ADMIN AND GENERAL

internet

MN RIVER VALLEY TR INTERGOVERNMENTAL

907.19

110.00
110.00

GENERAL FUND

POLICE

155.00

GENERAL FUND

RECREATION/LEISURE SER

243.83

copier maint.

COMMUNITY CENTER

COMMUNITY CENTER

243.84

shoes

GENERAL FUND

POLICE

2021 election judge

GENERAL FUND

oct digital materials

LIBRARY FUND

2021 election judge

GENERAL FUND

642.67

99.99

ELECTIONS

99.99

219.38

LIBRARY

219.38

1,281.38

ELECTIONS

1,281.38

194.75
TOTAL:

MN MUNICIPAL UTILITIES ASSOCIATION

2.32

copier maint.

TOTAL:

MILLER, VIRGINIA

529.74

copier repair

TOTAL:
MIDWEST TAPE

176.29

GENERAL FUND

TOTAL:

WARREN MICHELS

176.29

studs & screws

TOTAL:

MALINDA MEYER

100.99

weld shop door repairs

TOTAL:

METRO SALES INC

1,060.00

51.00

TOTAL:

METRO FIBERNET LLC.

453.00
1,971.71

GENERAL FUND

TOTAL:

ME NARDS

1,518.71

torq wrenches

TOTAL:

MEDIACOM

27.07

torq wrenches

TOTAL:

MIKE MCCARTHY

9

194.75

employee testing

MN RIVER VALLEY TR INTERGOVERNMENTAL

465.00

employee testing

MN RIVER VALLEY TR INTERGOVERNMENTAL

112.50

TOTAL:

I~

577. so

11-18-2021 11:22 AM
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VENDOR SORT KEY

DESCRIPTION

FUND

MINNESOTA PAVING & MATERIALS

asphalt n. 3rd st. & n. 4t WATER

AMOUNT

DEPARTMENT

DISTRIBUTION AND STORA
TOTAL:

MN VALLEY ACTION COUNCIL INC.

draw #4 rehab housing gran HOUSING REVOLVING

ECONOMIC DEVMT
TOTAL:

MN WASTE PROCESSING

oct. disposal

ENVIRON SERVICES F REFUSE DISPOSAL
TOTAL:

PETE MOULTON

12,022.56

17,671.12
17,671.12

PARKS

36.96

WATER

ADMIN AND GENERAL

12. 8 8

mileage 10/18/21-10/29/21

WASTE WATER FUND

ADMIN AND GENERAL

12.32

mileage 10/18/21-10/29/21

ELECTRIC FUND

ADMIN AND GENERAL

66.64

mileage 10/18/21-10/29/21

STORMWATER FUND

ADMINISTRATION AND GEN

#220 v. belt

GENERAL FUND

--------~1~4~.0~0~

142.80

238.97

PARKS

238.97

wwtf biosoilds testing

WASTE WATER FUND

BIOSOLIDS

872.50

wwtf nitrogen study

WASTE WATER FUND

SOURCE/TREATMENT

137.60

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

129.60

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

100.80

testing mei testing

WASTE WATER FUND

SOURCE/TREATMENT

47.60

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

100.80

wwtf mercury testing

WASTE WATER FUND

SOURCE/TREATMENT

327.00

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

129.60

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

86.40

testing

WASTE WATER FUND

SOURCE/TREATMENT

86.40

mei testing

WASTE WATER FUND

SOURCE/TREATMENT

35.60

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

115.20

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

86.40

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

62.40

testing

WASTE WATER FUND

SOURCE/TREATMENT

30.00

wwtf nitrogen study

WASTE WATER FUND

SOURCE/TREATMENT

68.80

wwtf nitrogen study

WASTE WATER FUND

SOURCE/TREATMENT

68.80

wwtf testing

WASTE WATER FUND

SOURCE/TREATMENT

35.20

voip phone service

MN RIVER VALLEY TR INTERGOVERNMENTAL
TOTAL:

NAPA AUTO PARTS OF ST PETER

12,022.56

GENERAL FUND

TOTAL:

MY TELEPATH

261.29

mileage 10/18/21-10/29/21

TOTAL:

MVTL LABORATORIES INC

--------~2~6~1~·~2~9-

mileage 10/18/21-10/29/21

TOTAL:

MTI DISTRIBUTING CO

10

2,520.70

142.40
142.40

air filter, water pump, ro GENERAL FUND

POLICE

456.46

oil filter, floor dry, air GENERAL FUND

FIRE

150.22

gasket

FIRE

GENERAL FUND

0.56

hanger, u-bolt, laundry de GENERAL FUND

STREETS

23.59
292.24

radiator hose, oil, air, & GENERAL FUND

STREETS

hanger, u-bolt, laundry de GENERAL FUND

PARKS

23.59

belt, battery, core, oil,

PARKS

142.87

GENERAL FUND

hanger, u-bolt, laundry de WATER

DISTRIBUTION AND STORA

air filter, bar repair kit WATER

CUSTOMER ACCOUNTS

light, air filter

WASTE WATER FUND

hanger, u-bolt, laundry de WASTE WATER FUND
air filter, bar repair kit WASTE WATER FUND

COLLECTOR/LIFT STAT
SOURCE/TREATMENT
CUSTOMER ACCOUNTS

11.80
114.18
25.27
11.80
114.18

hanger, u-bolt, laundry de ENVIRON SERVICES F REFUSE DISPOSAL

11.80

oil filter & air filter

36.48

ENVIRON SERVICES F REFUSE DISPOSAL

11-18-2021 11:22 AM

VENDOR SORT KEY

COUNCIL

B I L L

DESCRIPTION

L I S T
FUND

PAGE:

AMOUNT

DEPARTMENT

hanger, u-bolt, laundry de ELECTRIC FUND

POWER DISTRIBUTION

23.59

oil filter, gasket, bolt,

POWER DISTRIBUTION

2,633.65

ELECTRIC FUND

air filter, bar repair kit ELECTRIC FUND

CUSTOMER ACCOUNTS

hanger, u-bolt, laundry de STORMWATER FUND

TREATMENT

trailer jack

STORMWATER FUND

TREATMENT

air filter

MN RIVER VALLEY TR NON-DEPARTMENTAL

2021 election judge

GENERAL FUND

61.62

letterhead paper

GENERAL FUND

350.40

FIRE

652.50

ups

WATER

ADMIN AND GENERAL

17.94

tree hangers

ENVIRON SERVICES F ADMIN AND GENERAL

27.38

ups

ELECTRIC FUND

ADMIN AND GENERAL

2021 election judge

GENERAL FUND

ELECTIONS

R.A.W. CONSTRUCTION, LLC

TAMARA RAUSCH

CUSTOMER ACCOUNTS

27.30

#130 maf, actuators

WASTE WATER FUND

CUSTOMER ACCOUNTS

27.30

#130 maf, actuators

ENVIRON SERVICES F CUSTOMER ACCOUNTS

pulley & belt

ELECTRIC FUND

POWER DISTRIBUTION

#130 maf, actuators

ELECTRIC FUND

CUSTOMER ACCOUNTS

2021 election judge

GENERAL FUND

ELECTIONS

2021 election judge

GENERAL FUND

ELECTIONS

GENERAL FUND

58.94

TOTAL:

20,807.80

20,807.80

ELECTIONS

192.19

siren repair

GENERAL FUND

siren repair

PROPERTY INSURANCE INSURANCE-UNALLOCATED

boots

ELECTRIC FUND

EMERGENCY MGMT

ADMIN AND GENERAL
TOTAL:

RENT-N-SAVE

csp oct. restroom rental

GENERAL FUND

PARKS

chair

GENERAL FUND

1,000.00
2,416.00
3,416.00

182.74
182.74

510.00
389.47

POLICE
TOTAL:

RIVER'S EDGE HOSPITAL & CLINIC

192.19

510.00
TOTAL:

RIVER BEND BUSINESS PRODUCTS

189.63
58.94

TOTAL:
RED WING SHOE STORE

27.30
218.29

TOTAL:
2021 clark st. pay est. #4 PERM IMPROVMENT RE STREETS

2021 election judge

27.28
109.11

189.63

TOTAL:
READY WATT ELECTRIC

74.32

#130 maf, actuators#130 rna WATER

TOTAL:
LINDA PELL

59.00
1,107.22

74.32

TOTAL:
ANGELA OBERMILLER

164.00

POLICE

TOTAL:
O'REILLY AUTO PARTS

4,270.54

prints for fire station pr FIRE STATION

TOTAL:
LORI NIMPS

10.67

164.00

ELECTIONS
TOTAL:

NELSON PRINTING COMPANY

114.18
11.79

TOTAL:
MARGARET NELSEN

11

pd testing case # 21-4963

GENERAL FUND

employee testing

MN RIVER VALLEY TR INTERGOVERNMENTAL

POLICE

389.47
52.00

TOTAL:

29.00
81.00

11-18-2021 11:22 AM
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VENDOR SORT KEY

DESCRIPTION

FUND

DEPARTMENT

MEGAN ROACH

2021 election judge

GENERAL FUND

ELECTIONS

AMOUNT

153.75

TOTAL:
CAROL ROBB

2021 election judge

GENERAL FUND

ELECTIONS

2021 election judge

GENERAL FUND

ELECTIONS

2021 election judge

GENERAL FUND

ELECTIONS

2021 election judge

GENERAL FUND

ELECTIONS

uniform allow.

GENERAL FUND

PARKS

csp concessions

GENERAL FUND

NON-DEPARTMENTAL

csp concessions pay est. # GENERAL FUND

NON-DEPARTMENTAL
TOTAL:

DEANN SCHLOESSER

2021 election judge

GENERAL FUND

ELECTIONS

jr. jammers program

GENERAL FUND

RECREATION/LEISURE SER
TOTAL:

SOUTHERN MN MUNICIPAL POWER AGENCY

smmpa purchased power

ELECTRIC FUND

POWER SUPPLY

pvc cement

WASTE WATER FUND

SOURCE/TREATMENT
TOTAL:

ST PETER LUMBER CO

pool shelving

GENERAL FUND

SWIMMING POOL
TOTAL:

ST PETER RENTAL CENTER

skid steer rental

GENERAL FUND

tent rental

RESTRICTED CONTRIB RECREATION/LEISURE SER

PARKS

SYLVESTER, JOHN

TOM THORKELSON

66.63

3,360.00
3,360.00

619,813.92

49.92
49.92

15.98
15.98

395.00
302.50

uniform allow.

GENERAL FUND

POLICE

23.98

uniform allow.

GENERAL FUND

POLICE

119.97

new hire

GENERAL FUND

POLICE

54.99

training ammo

GENERAL FUND

POLICE

820.00

ballistic vest 1915

GENERAL FUND

POLICE

2021 election judge

2021 election judge

GENERAL FUND

GENERAL FUND

1,227.00

TOTAL:

2,245.94

TOTAL:

184.50

ELECTIONS

184.50

ELECTIONS

166.57

TOTAL:
JANE TIMMERMAN

17,387.40
118,322.95

92.50-

TOTAL:
STREICHER'S

100,935.55

619,813.92

TOTAL:
SPS COMPANIES, INC.

92.45

66.63

TOTAL:
SEAN KEATING

199.88

92.45

TOTAL:
SALONEK CONCRETE & CONSTRUCTION

171.69

199.88

TOTAL:
SAFE-FAST, INC.

176.82

171.69

TOTAL:
RUNDELL, ED

102.50

176.82

TOTAL:
SARAH RUBLE

153.75

102.50

TOTAL:
RAINA ROEMHILDT

12

2021 election judge

GENERAL FUND

ELECTIONS

161.44

TOTAL:

~I

166.57

161.44

11-18-2021 11:22 AM

C 0 U N C I L

B I L L

L I S T

PAGE:

13

VENDOR SORT KEY

DESCRIPTION

FUND

DEPARTMENT

AMOUNT

MIKE TORKELSON

2021 election judge

GENERAL FUND

ELECTIONS

241.88

2021 election judge

GENERAL FUND

ELECTIONS

4.76
TOTAL:

TRUSTWORTHY HARDWARE

office supplies

MN RIVER VALLEY TR INTERGOVERNMENTAL

17.97

bus cleaning

MN RIVER VALLEY TR INTERGOVERNMENTAL

29.98

TOTAL:

UNIVAR USA INC.

WASTE WATER FUND

BIOSOLIDS

sulfuric acid

WASTE WATER FUND

SOURCE/TREATMENT

VALLEY ASPHALT PRODUCTS INC

PAULA VAN ZEE

VERI CHECK, INC

tires

GENERAL FUND

POLICE

694.32

GENERAL FUND

STREETS

412.36

#815 tires

WASTE WATER FUND

SOURCE/TREATMENT

359.84

#919 tires

ENVIRON SERVICES F REFUSE DISPOSAL

sept. coliform

winter asphalt

2021 election judge

WATER

GENERAL FUND

GENERAL FUND

TOTAL:

121.00

TOTAL:

1,643.40

TOTAL:

219.38

1,643.40

STREETS

219.38

ELECTIONS

sept ub credit card fees

WATER

CUSTOMER ACCOUNTS

13.41

sept ub credit card fees

WASTE WATER FUND

CUSTOMER ACCOUNTS

13.41

sept ub credit card fees

ENVIRON SERVICES F CUSTOMER ACCOUNTS

13.41

sept ub credit card fees

ELECTRIC FUND

CUSTOMER ACCOUNTS

WESCO DISTRIBUTION INC

TERENA M. WILKENS

DAVID WITTE

13.40
53.63

oct. jetpacks

GENERAL FUND

CITY ADMINISTRATION

oct. jet packs

GENERAL FUND

STREETS

oct. jet packs

GENERAL FUND

PARKS

7.00

oct. jet packs

WATER

ADMIN AND GENERAL

3.50

oct. jet packs

WATER

ADMIN AND GENERAL

35.01

oct. jet packs

WASTE WATER FUND

ADMIN AND GENERAL

3.50

oct. jet packs

ENVIRON SERVICES F ADMIN AND GENERAL

3.51

oct. jet packs

ELECTRIC FUND

ADMIN AND GENERAL

8.75

oct. jetpacks

STORMWATER FUND

ADMINISTRATION AND GEN -----~4~0~·=2=1-

fire hall project

marking flags

2021 election judge

2021 election judge

FIRE STATION

ELECTRIC FUND

GENERAL FUND

GENERAL FUND

35.01
8.75

TOTAL:

WENDEL COMPANIES

376.56
1,843.08

PURIFICATION AND TREAT ----=12"-'1::..;•:...:0:...:0_

TOTAL:
VERIZON WIRELESS

794.70
1,135.28

#118 tires

TOTAL:

UTILITY CONSULTANTS, INC.

47.95
340.58

sulfuric acid

TOTAL:

US AUTO FORCE

246.64

145.24
1,560.00

FIRE
TOTAL:

1,560.00

POWER DISTRIBUTION

679.00

TOTAL:

679.00

TOTAL:

174.25

174.25

ELECTIONS

161.44

ELECTIONS
TOTAL:

161.44

11-18-2021 11:22 AM
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VENDOR SORT KEY

DESCRIPTION

FUND

DEPARTMENT

WITTE, LINDA

2021 election judge

GENERAL FUND

ELECTIONS

WOLF MOTOR COMPANY, INC.

ZEP SALES & SERVICE

AMOUNT

174.25
TOTAL:

174.25

13.74

#810 jet kit

GENERAL FUND

STREETS

#813 sensor repair

ELECTRIC FUND

POWER DISTRIBUTION

629.38

TOTAL:

643.12

49.63

absorber

GENERAL FUND

STREETS

absorber

GENERAL FUND

PARKS

49.63

absorber

WATER

DISTRIBUTION AND STORA

24.82

absorber

WASTE WATER FUND

SOURCE/TREATMENT

24.82

absorber

ENVIRON SERVICES F REFUSE DISPOSAL

absorber

ELECTRIC FUND

POWER DISTRIBUTION

49.63

absorber

STORMWATER FUND

TREATMENT

24.81
TOTAL:

===============

FUND TOTALS

14

================

101

GENERAL FUND

201

PROPERTY INSURANCE

2,416.00

211

LIBRARY FUND

1,944.85

213

PUBLIC ACCESS

217

COMMUNITY CENTER

175,370.46

21.57
4,332.29

261

HOUSING REVOLVING LOANS

269

TDS

LLC/CREAT TEC TIF#23

5,721.28

401

PERM IMPROVMENT REVOLVING

20,807.80

451

FIRE STATION

460

HOUSING DISTRICT #20

462

N 3RD ST 2021A BOND

12,022.56

6,914.37
729.00
4,175.50

470

PK LOT #5 REDEVEL TIF #24

6,135.28

601

WATER

5,900.74

602

WASTE WATER FUND

603

ENVIRON SERVICES FUND

604

ELECTRIC FUND

606

STORMWATER FUND

820

RESTRICTED CONTRIBUTIONS

830

MN RIVER VALLEY TRANSIT

GRAND TOTAL:

TOTAL PAGES:

14

22,177.96
46,765.58
670,933.71
9,697.90
395.00
8,307.02

1,004,768.87

24.82

248.16

CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021 STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION APPROVING CONSENT AGENDA
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT PETER, NICOLLET
COUNTY, MINNESOTA, THAT: The schedule of disbursements for November 4, 2021 through
November 17, 2021 is hereby approved.
Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota this 22nd day
of November, 2021.
Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator

Memorandum
TO:

Honorable Mayor Zieman
Members of the City Council

DATE:

FROM:

Todd Prafke
City Administrator

RE:

School Resource Officer (SRO) Agreement

11/17/2021

ACTION/RECOMMENDATION

Approve a resolution directing the Mayor and City Administrator to enter into a two year agreement
providing School Resource Officer services to District #508, Saint Peter Schools.
BACKGROUND

Representatives from School District #508 and the City, through the School/City Liaison
Committee , have discussed the replacement of the current SRO program agreement with a new
agreement that outlines associated rules and processes that are intended to enhance the type of
service provided cooperatively with the District. The Committee has reported there seems to be
agreement on the placement of two Officers, the financial impact from the agreement, and a
number of processes that we hope enhance service, clarify those services, and provide guidance
to the Officers and District personnel that are involved in the program . We also hope it allows us
to better measure what is done and direct how it is done while working to ensure stronger
communication through the program.
A copy of the agreement is attached which if approved, would be in place for the 2021-2023
school years. This is a two year agreement.
The goal of having a School Resource Officer (SRO) is to provide educational counseling and
school security services for the purpose of maintaining a safe and secure environment within the
Saint Peter Public Schools.
SRO's serve as a reference and consistent contact to the School leadership for law enforcement
related incidents. They investigate cases involving juveniles, assist other Saint Peter Police
Department Officers with juvenile cases, and maintain liaison with other agencies and
organizations involved in juvenile justice matters.
This new agreement has evolved from the previous one and provides significant additional
clarification as to the roles SRO's have with students, School staff and the community.
It is important for SRO's to work in tandem with School administrators, counselors and teachers
to develop a better understanding and positive attitude among students and staff about the role
of police.

School Resource Officers remain employees of the Saint Peter Police Department. As such, they
must perform within Police Department policy and procedures and guidelines and techniques
should conform to standardized practices of juvenile procedure.
A copy of the agreement has been reviewed by the appropriate committees of the School Board
and is planned to go to the Board at their next meeting.
FISCAL IMPACT:

The draft agreement proposes a 70/30 split of the cost with the District paying seventy percent
(70%) and the City paying thirty percent (30%) of the employee costs including benefits. This is
a change from the previous contracts which provided for a 60/40 District/City split. Please note
that one Officer is within your current employee allocation level and the second was approved in
2019 making it within your allocation but earmarked for SRO services. This level of service is
included in your 2022 budget. The approximate cost of a full time Officer, including full benefits,
is about $123,000 making your share about $36,900.
ALTERNATIVES AND VARIATIONS:
Do not act. Staff will wait for your direction. Superintendent Gronseth has indicated that he plans
to bring the contract to the School Board for their action in December. Immediate action is not
required, however, this is an appropriate time to take action.
Negative vote. Staff will assume you no longer wish to provide this service unless directed
otherwise.
Modification of the resolution. This is always an option of the Council.

Please feel free to contact me should you have any questions or concerns about this agenda
item.
TP/bal

SCHOOL RESOURCE OFFICER PROGRAM AGREEMENT

THIS AGREEMENT is by and between INDEPENDENT SCHOOL DISTRICT NO. 508 hereinafter
referred to as the "School District", and the CITY OF SAINT PETER, hereinafter referred to as
"City".
WHEREAS, the School District and the City desire to join in mutual effort to curb delinquency and
crime in the community and to develop better community understanding of law and law
enforcement; and
WHEREAS, the State Legislature has provided in Minnesota Statutes Section 124.912,
Subdivision 6, a vehicle to fund a cooperative effort by the School District and City to curb juvenile
delinquency and crime;
NOW, THEREFORE, in consideration of the mutual covenants and conditions contained in this
Agreement, the School District and City agree as follows:
ARTICLE I SCHOOL RESOURCE OFFICER DEFINITION AND DUTIES

1.

For the purpose of this Agreement, the term "school resource officer" shall:
a.

2.

Be a Police Officer of the Saint Peter Police Department who will assist in the
establishment and coordination of a cooperative community approach among
schools, parents, police and other resources in reaching the children's and the
community's needs and problems.

The duties of the school resource officer shall include, but are not limited to, the following:
a.
b.
c.
d.

e.
f.

g.

Provide diligent patrol to District schools and property to deter crimes against
students, staff, and property.
Act as a liaison between the District, local law enforcement agencies, and the
community.
School Resource Officers must model behaviors and actions aligned with school
district mission, vision, and goals.
Serve as a resource to staff, administration, parents, and students regarding
police and juvenile policies and procedures, and juvenile court procedures and
determinations.
Work with residents, businesses, students, and staff to identify and resolve unique
neighborhood/school problems and issues.
Shall work in conjunction with Administrators and certified instructors to assist in
the delivery of instruction in a variety of subject areas, including, but not limited
to, police and their role in society; laws; juvenile and adult criminal justice
systems; career opportunities in law enforcement; drug education; crime and
community; conflict resolution; bullying prevention and resolution; diversity and
tolerance in the school and community; and other classes as permitted by
scheduling and as determined appropriate by respective Administrators and staff.
Participate in professional development related to Safe Schools, School Resource
Officer programs, age appropriate interventions, trauma, diversity and working
with underrepresented communities, and other challenges students may be
facing.

h.
i.

j.
k.

I.
m.

n.

o.

Participate in and/or attend school functions, and assist in the scheduling of
additional police/security personnel as needed.
Be present during lunch periods, programs, presentations, and other activities
during the school day as scheduling permits and where opportunities exist to
promote communication and build rapport with students, staff, and the
community.
Assist in traffic control as needed and advise school district personnel concerning
vehicular and traffic safety on and around the school campuses.
Make referrals to appropriate school staff or community agency when the officer
receives information or observes the conditions that jeopardize the welfare of
students.
Assist with school safety and crisis response planning, training, drills, and
implementation.
Conduct investigations within the school and surrounding community, both
criminal and other, as deemed necessary by the Police Department or between
the Police Department and school personnel by mutual agreement. Assist law
enforcement officers in matters regarding his/her school assignment, whenever
necessary.
In the instance of law violations, serve in the normal Police Officer capacity. That
is, the officer has the obligation to protect life, limb and property; to prevent crime;
to recover stolen and lost property; and to apprehend and prosecute offenders,
but in so doing has the discretion to orient activities toward rehabilitation and
correction.
Continue as a member and employee of the Police Department of the City of Saint
Peter and operate under the direct administration and supervision of the Police
Department. Work in cooperation with school administrators towards mutually
agreed upon goals involving the Police Department, the School District, and the
students. The school resource officer shall not have disciplinary authority within
the school.

Responses:
A. A School District staff should call 911, an SRO, or any Police Officer in an emergency or
crisis situation.
B. If there is no threat of immediate danger to students or others, school staff should always
contact a site administrator to make the decision about whether to request police
assistance for an incident involving potentially criminal behavior by a student.
C. School District staff shall only request police assistance when:
a. Necessary to protect the safety of students and staff
b. Required by law
c. Appropriate to address criminal behavior of persons other than students
D. St. Peter School District administrators have the primary responsibility to ensure
consistency of enforcement of school rules and policies.
E. Absent a real and immediate threat to students, teachers, or public safety, incidents shall
be considered school discipline and should be handled by school officials rather than
warranting formal law enforcement intervention, i.e. issuance of criminal citation, ticket or

summons, filing a delinquency petition, referral to a probation officer, or actual arrest.

Arrests:
A. To m1mm1ze disruption to the learning environment, SROs should consider the
reasonableness of making an arrest on campus or summoning a student from the
classroom. SROs should consider the following:
a.
b.
c.
d.

The seriousness of the offence
Whether there is an imminent threat to public safety
Federal, state, and local requirements
Whether the SRO is able to accomplish the arrest by other means

Prohibitions:
A. SRO's will not transport students or school staff unless related to a medical emergency,
lawful arrest or detention, or due to victimization
B. SROs will not engage in verification of student attendance or classroom participation.
ARTICLE II FUNDING OF THE SCHOOL RESOURCE OFFICER PROGRAM
3.

The parties agree that during the life of this Agreement the number of school resource
officers actually employed pursuant to this contract may be adjusted upward or downward
by mutual consent of the parties. The parties agree to meet on an annual basis on or
before April 1 of each year of this agreement to review the number of officers to be
employed for the next upcoming school year.
a. School resource officers shall spend approximately sixty-two (62%) percent of
their time (annually) working directly on school district issues as identified in
Paragraphs 1.2 a,b, above. (This represents 36 weeks with approximately 90
percent availability which equals 32.4 weeks).
b. School District agrees to pay the City per School Resource Officer , for a total of
two School Resource Officers during each year of this two year agreement,
seventy (70%) percent of personnel costs including wages, PERA, health
insurance, all applicable payroll taxes. Fifty percent (50%) of the total amount to
be paid during any year of this agreement is due and owing on June 15th of each
year of the agreement. Fifty percent (50%) of the total amount to be paid during
any year of this agreement is due and owing on December 15th of each year of
the agreement. The City agrees to provide an invoice for payments specified in
this Article.
ARTICLE Ill RESPONSIBILITY OF SCHOOL DISTRICT

4.

The School District shall be responsible for the following duties and/or services:
a. Provide guidance and assistance to the school resource officers through the
principals, teachers, administrative staff and student body.
b. Provide a private office, desk, telephone for use by the school resource officers
to meet with people on both a public and private meeting basis.

c.

Require its principals to coordinate the efforts of the school resource officer within
the schools.
d. To meet cooperatively with the City and its Police Department on a regular basis
to review the goals, needs, operations and effectiveness of the school resource
officer program and officers.
ARTICLE IV RESPONSIBILITY OF CITY

5.

The City shall be responsible for the following duties and/or services:
a. Provide two (2) school resource officers to the school district.
b. Assign each of the school resource officers using a team approach which allows
for better coverage during each school year. Assignments shall be at the
discretion of the Chief of Police or the Chief's designee.
c. Provide Police Department equipment needed by the school resource officer to
perform necessary functions.
d. Provide training and education within the scope of the Police Department of the
City.
e. Provide temporary replacements for the school resource officers as deemed
necessary by the Police Department or in the event a school resource officer's
absence extends beyond five consecutive days.
f. To meet cooperatively with the School and its Superintendent on a regular basis
to review the goals, needs, operations and effectiveness of the school resource
officer program and officers.
ARTICLE V INDEMNITY AND HOLD HARMLESS

6.

The City agrees to indemnify and save harmless the School District of and from any and
all liability and expenses, including attorneys' fees, of any nature whatsoever (including
any claim on account of any injuries, diseases, or claimed injuries or diseases
compensable under the Worker's Compensation Laws of the State of Minnesota) resulting
or in any manner arising out of the use by the City of any property, structures, or equipment
of the School District (whether improved , modified, altered, or developed by the City or
otherwise) or any activities sponsored by the City taking place on any such property,
structures or equipment.
a.

The School District agrees to indemnify and save harmless the City of and from
any and all liability and expenses, including attorneys' fees, of any nature
whatsoever 5 (including any claim on account of any injuries, diseases, or claimed
injuries or diseases compensable under the Worker's Compensation Laws of the
State of Minnesota) resulting or in any manner arising out of the use by the School
District of any property, structures or equipment of the City (whether improved,
modified, altered, or developed by the School District or otherwise) or any
activities sponsored by the School District taking place on any such property,
structures or equipment.
b. The indemnity provisions of Paragraph 5 shall not apply to any liability incurred
by the School District as a result of any wrongful or tortious acts of the School
District, its officers, agents or employees.
c. The indemnity provisions of Paragraph 5.1 hereof shall not apply to any liability
or expenses incurred by the City as a result of any wrongful or tortious acts of the
City, its officers, agents or employees.
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d. The parties hereto agree to cooperate with one another in the defense of any
claim, demand or rights of action within the terms of this Agreement.
e. In no case shall either party's obligation to indemnify the other party exceed the
statutory liability limit of the other party.

ARTICLE VI GENERAL PROVISIONS
7.

Regardless of the date of attestation, this Agreement shall commence on January 1, 2022
and end on June 30, 2023. Either party may terminate this Agreement by providing six
months written notice to the other of its intention to terminate this Agreement.
a. It is agreed that nothing herein contained is intended or should be construed in
any manner as creating or establishing the relationship of co-partners, joint
venture, or joint enterprise between the parties hereto or as constituting either
party as an agent, representative or employee of the other for any purpose or in
any manner whatsoever. 6.2 This Agreement is to be construed and understood
solely as an Agreement between the parties hereto and shall not be deemed to
create any rights in any other person. No person shall have the right to make
claim that she or he is a third party beneficiary of this Agreement or of any of the
terms and conditions hereof, which, as between the parties hereto, may be waived
at any time by mutual agreement between the parties hereto.
b. Any amendment to this Agreement shall be in writing and shall be executed by
the same parties who executed the original Agreement or their successors in
office.
c. This Agreement, together with all of its paragraphs, terms and provisions is made
in the State of Minnesota and shall be construed and interpreted in accordance
with the laws of the State of Minnesota.
d. The waiver by the parties of any breach of any term, covenant, or condition herein
contained, shall not be deemed to be a waiver of any subsequent breach of same
or any other term, covenant, or condition herein contained.
e. Notice to City provided for herein shall be sufficient if sent by the regular United
States mail, postage prepaid, addressed to Saint Peter Chief of Police. Notices to
School District shall be sufficient if sent by the regular United States mail, postage
prepaid, addressed to ISO 508 or to such other respective persons or addresses
as the parties may designate to each other in writing from time to time.
f. This Agreement may be executed in separate counterparts with the same effect
as if all signatures were on the same Agreement.
g. For purposes of this Agreement, a telecopy or facsimile document and signature
shall be deemed as, and shall serve as, an original Agreement and signature.
h. This Agreement, along with any attached exhibits, embodies the entire
understanding of the parties and there are no further or other agreements,
permits, or understandings, written or oral, in effect between the parties relating
to the subject matter hereof.
i. The understandings of Paragraph 6 above shall also extend to any
uncommunicated expectations the parties may have and not specifically
mentioned in this Agreement.
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CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021 STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION APPROVING EXECUTION OF AGREEMENT WITH SCHOOL DISTRICT #508
FOR CITY PROVISION OF TWO SCHOOL RESOURCES OFFICES
WHEREAS, the City of Saint Peter has previously worked with School District #508 to provide the
services of a Police.Officer to work as a School Resource Officer (SRO) to provide educational
counseling and school security services that will allow for a safe and secure environment within
·
the School District #508; and
WHEREAS, committees of the City of Saint· Peter and School District #508 met to review the
terms of a new agreement which would increase the number of SRO's to two (2); and
WHEREAS, the parties have mutually
2021-2023; and

ag~eed

to the terms for SRO services during school years

WHEREAS, the agreement modifies the funding agreement between the parties and outlines
rules and processes for the service to be provided; and
WHEREAS, the agreement also clarifies the services to be provided by both the Officers and
District personnel; and
WHEREAS, the Officers who serve in the assignment of School Resource Officer will in all
respects continue to be employees of the City of Saint Peter.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT: The Mayor and City Administrator shall
execute the School Resource Officer Program Agreement by and between the City of Saint Peter
and School District #508 for the term January 1, 2022 through June 30, 2023.
Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 22nd day
of November, 2021.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator

_~CITY OF
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Memorandum

TO:

Todd Prafke
City Administrator

FROM:

Sally Vogel
Finance Director

RE:

Acceptance of American Rescue Plan Act (ARPA) Funds

DATED: November 17, 2021

ACTION/RECOMMENDATION
Approve a resolution accepting the City allotment of ARPA funds in the amount of $1 ,264,832.

BACKGROUND
In March of 2021 , Congress adopted the ARPA which included $65 billion in recovery funds for cities across the
country. The funds are intended to provide support to cities responding to the impact of COVID-19. As a City with
a population less than 50,000, $1 ,264,832 has been allocated to the City of Saint Peter by the State of Minnesota.
A requirement of the program is to utilize the funds following the guidelines established by the United States
Department of Treasury. Another requirement is that local units of government that were allocated funds "by formula"
are required to pass a resolution accepting the funds and the terms of use.
As an aside, ARPA funding was designated in two ways. The first of which was a direct allocation which included
larger cities and other larger government entities. They were listed with an allocation amount next to their name.
Local governments like City of Saint Peter were allocated funds based on a formula.
One-half ($623,411) of the City's allocation was received in July, 2021 . The other half will be distributed in 2022
and the plan for distribution of the funds by the City must be determined by no later than December 31, 2024
with all expenditures completed by December 31 , 2026. Council and staff will continue the discussions on use
of these funds within the timelines as defined in the rules . (2022-2024 ).
It is appropriate to consider adoption of a resolution accepting the funds in the total amount of $1,264,832.

FISCAL IMPACT:
Adoption of the resolution would provide $1 ,264,832 in additional revenue to the City.

ALTERNATIVES AND VARIATIONS :
Do not act: Failure to adopt the resolution at this time would simply delay compliance with the program guidelines
and may put the funds already received in jeopardy.
Negative vote: Should the City Council choose not to adopt the formal resolution , the funds already received would
need to be returned and no further assistance through the ARPA program would be provided to the City.
Modification of the resolution : This is always an option of the Council, however, the resolution as provided conforms
to the federal guidelines for acceptance of the Federal ARPA funding
Please feel free to contact me should you have any questions or concerns about this agenda item.

sv

CITY OF SAINT PETER, MINNESOTA
RE;SOLUTION NO. 2021STATE OF MINN.ESOTA)
COUNTY OF NICOLLET)
CITY OF .SAINT PE.TER) .
. RESOLUTION TO ACCEPT THE CORONAVIRUS LOCAL FISCAL RECOVERY FUND
ESTABLISHED UNDER THE AMERICAN RESCUE PLAN ACT
WHEREAS, since the first case of coronavirus disease 2019 (COVID-19) was discovered in the
United States in January 2020, the disease has infected over 32 million and killed over 575,000
Americans ("Pandemic"); and
WHEREAS, the disease has impacted every part of life: as social distancing became a necessity,
businesses closed, schools transitioned to remote education, travel was sharply reduced, and
millions of Americans lost their jobs; and
WHEREAS, as a result of the Pandemic cities have been called on to respond to the needs of
their communities through the prevention, treatment, and vaccination of COVID-19; and
WHEREAS, City revenues, businesses and nonprofits in Saint Peter have faced economic
impacts due to the Pandemic; and
WHEREAS, Congress adopted the American Rescue Plan Act in March 2021 ("ARPA") which
included $65 billion in recovery funds for cities across the country; and
WHEREAS, ARPA funds are intended to provide support to state, local, and tribal governments
in responding to the impact of COVID-19 and in their efforts to contain COVID-19 in their
communities, residents, and businesses; and
WHEREAS, $1,264,832 has been allocated to the City of Saint Peter ("CITY") pursuant to the
ARPA ("Allocation"); and
WHEREAS, the United States Department of Treasury has adopted guidance regarding the use
of ARPA funds; and
WHEREAS, the City, in response to the Pandemic, has had expenditures and anticipates future
expenditures consistent with the Department of Treasury's ARPA guidance; and
WHEREAS, the State of Minnesota will distribute ARPA funds to the City because its population
is less than 50,000.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA THAT:
1.

The City intends to collect its share of ARPA funds .from the State of Minnesota to use in
a manner consistent with the Department of Treasury's guidance.

3S

2.

City staff, together with the Mayor and the City Administrator, are hereby authorized to
take any actions necessary to receive the City's share of ARPA funds from the State of
Minnesota for expenses incurred because of the Pandemic.

3.

City staff, together with the Mayor and the City Administrator, are hereby authorized to
make recommendations to the City Council for future expenditures that may be
reimbursed with ARPA funds.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota this 22"d day of
November, 2021.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator

_~CITY OF
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Memorandum

TO:

Todd Prafke
City Administrator

DATE: November 18, 2021

FROM:

Pete Moulton
Public Works Director

RE:

PLC/SCADA Upgrade Project Bid Award

Jeff Knutson
Water Resources Superintendent

ACTION/RECOMMENDATION
Award the bid for the Programmable Logic Control (PLC) and Supervisory Control and Data
Acquisition (SCADA) Upgrade Project to Automatic Systems Company of Saint Paul, Minnesota in
the amount of $125,520.

BACKGROUND
The existing SCADA equipment was Installed in 2004 with the construction of the Wastewater
Treatment Facility (WWTF). The current SCADA software is a Windows XP operating system which
is no longer supported by Microsoft. The current upgrade project was bid in two phases with the first
part awarded in early 2021. In that first phase we bid the SCADA software (a replacement for the old
software that ran on XP) and server and workstations. This bid is for the PLCs. Think about this bid
as the computer to mechanical integration that turns things on and off.
The SCADA system monitors all aspects of the WWTF including alarming the on-call personnel when
set points are reached. It also monitors the main pumping station located at Union Street and North
Minnesota Avenue. When an alarm is activated, the SCADA system notifies the on-call person.of
the problem area to allow for monitoring and identifying the activated alarm.
The upgrade proposal included professional services or the following work:
• upgrade BAF Control Panel
• upgrade MFLO Control Panel
• upgrade SLOG Control Panel
• upgrade Main Lift Station Control Panel
• configure and install PLC listed above
• training , updated drawings, control descriptions and operation and maintenance
manuals
As required by State law, notice of the bid project was advertised in the St. Peter Herald and posted
on the City website public notices page. A single bid was received as follows:
Automatic Systems

Saint Paul , MN

$125,520

SCADA is a proprietary system. Automatic Systems Company is an authorized supplier of the
system and the company completed the original installation of the system at the wastewater
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treatment facility. We have also engaged Automatic Systems for trouble shooting and updates to
the system and have been satisfied with their work.
We recommend the bid of Automatic Systems be accepted.
FISCAL IMPACT:
Funding for the PLC/SCADA upgrade funding is allocated in the draft 2022 Wastewater budget.
The bid includes a one-year warranty. Even though the bid is being awarded now, payment would
not be made until the 2022 budget year.
ALTNERATIVES AND VARIATIONS:
Do not act: No further action will be taken without additional direction from the City Council.
Negative Vote: No purchase will be made and the bidder will be notified. Should the Council
choose not to award the bid, we recommend the resolution be modified to formally reject the
bid. However, if the Council chooses to reject the bid it should be noted that these systems ·
need replacement and are at the end of life. Without replacement wastewater treatment could
be disrupted.
Modification of the Resolution: This is always an option of the City Council.
Please feel free to contact us should you have any questions or concerns about this agenda item.
PM/JK

CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION AWARDING BID FOR PROGRAMMABLE LOGIC CONTROLLER (PLC) AND
SUPERVISORY CONTROL AND DATA ACQUISITION (SCADA) UPGRADE PROJECT
WHEREAS, bids specifications and a request for bid package were developed for upgrade of the
Wastewater Treatment Facility Programmable Logic Controller (PLC) and Supervisory Control and
Data Acquisition (SCADA) system; and
WHEREAS, one formal bid was submitted by Automatic Systems Company of Saint Paul,
Minnesota; and
WHEREAS, the bid met all of the specifications outlined in the bid documents; and
WHEREAS, the City has previously worked with Automatic Systems Company and found their
work to be satisfactory; and
WHEREAS, award of the bid to Automatic Systems Company is recommended.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT:
1.

The PLC/SCADA Upgrade Project is hereby awarded to Automatic Systems Company, of
Saint Paul Minnesota in the amount of $125,520.

2.

Funding will be provided from the Wastewater Fund.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 22nd day
of November, 2021.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator

MEMORANDUM

DATE:

TO:

Honorable Mayor Zieman
Members of the City Council

FROM:

Todd Prafke
City Administrator

RE:

2022 Fee Schedule Modifications

11/17/2021

ACTION/RECOMMENDATION

Provide for modification to certain fees included on the municipal fee schedule.
BACKGROUND

Each year staff reviews the municipal fee schedule to ensure the fees adequately reflect the City's
costs of providing the service. As the year progresses we make note of fees that no longer cover
the City's costs and any services the City is now providing that are not covered by the existing
fee schedule such as the proposed new charge for sidewalk grinding.
The proposed modifications, as outlined on the draft resolution, have been discussed by the City
Council in workshop session. Including these changes will ensure all costs to the City for provision
of the services are covered .
As outlined in the resolution, the changes would become effective January 1, 2022 and all other
current fees would continue with no change. The proposed changes to the fee schedule are
outlined below and included in the resolution.
State Statue stipulates cities can only charge $0.25 per page for paper copies of public documents
unless the request is for more than 100 pages and/or the request involves turning existing data
into another format or mailing documents. It is appropriate to includes these charges in the fee
schedule:
XX.

XX

Clerical Staff Time for public information requests
(per hour with a 1 hour minimum)

$40.00

Requests for Public Information
A. PDF's of paper records (per page)
B. Mailing public records

$1.00
Actual cost

Campsite fees are currently at $27 per day for sites with electrical hookups and $17 per day for
those without. The recommendation is to increase each charge by $2 per day to reflect the cost
to the City of allowing credit card payment for campsite reservations. Members seemed to agree

that a change to an even number was appropriate so that change is included in the Resolution
making the fees $30 and $20.
Registrations for summer pool passes has become more convenient and accessible over the past
couple of summers with the majority of passes being purchased online using credit cards. This
process has streamlined daily check-in for staff at the pool as well as become more hassle free
for our customers. With family pool passes not seeing an increase in a number of years, the
Recreation and Leisure Services Director recommends a small increase to family pools passes
for the 2022 pool season.
Current Family Pool Pass: $40.00
Proposed 2022 Family Pool Pass: $45.00
*If this increase was applied in 2021 an additional $1,850 in revenue would have been collected.
Police Department accident reports are currently charged at $5.00 per report. This is not in line
with State Statute which specifies a charge of $0.25 per page. We also no longer provide driver's
records, vehicle registration checks or criminal history checks (all of which are available from the
Minnesota Department of Public Safety). The schedule should be modified to reflect Police report
charges as:
XX.

XX.

Police Reports
A. Accident and theft reports (per page)
B. Civil action cases (per case)
C. Civil action pictures (per case)
D. Information requested via CD/DVD/USB

$0.25
$30.00
$30.00
$15.00

Sidewalk Grinding with Dust Collector- Base charge which includes operator(s), truck,
grinder, and dust collector.
A.
Base Charge
$100 (plus hazard
level identified)
B.
Hazard Level charge
Level 1 Hazard -%" - 1" separation
$50
Level2 Hazard- 1 1/8"- 1 %"separation
$100
Level 3 Hazard- Greater than 1 %"
Replace concrete

FISCAL IMPACT:

Any revenue generated by the change in fees will be minimal in nature, but will at least cover the
City's costs.
AL TERNATIVESN ARIATIONS:
Do no act: The current fees will continue with no change.
Denial: No changes will be made to the fee schedule.
Modification of the Resolution: This is always an option of the City Council.

Please feel free to contact me if you have any questions or concerns about this agenda item.
TP/bal

CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021 STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION APPROVING MODIFICATIONS TO THE MUNICIPAL FEE SCHEDULE
WHEREAS, the City has adopted a schedule of municipal fees for permits, licenses, and services
provided; and
WHEREAS, the fees are reviewed on an annual basis to ensure all City costs of providing the
service, permit or license is covered; and
WHEREAS, fees are also reviewed to ensure compliance with State regulations regarding
maximum and minimum charges; and
WHEREAS, staff recommends modifications to the municipal fee schedule to take effect January
1' 2022.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT:
1.

Staff is directed to modify the municipal fee schedule to include the following changes
and/or new fees:
XX.

Clerical Staff Time for public information requests
(per hour with a 1 hour minimum)

$40.00

Requests for Public Information
A. PDF's of paper records (per page)
B. Mailing public records

$1.00
Actual cost

Campsite fees {per day)
Sites with electrical hookups
Sites without electrical hookups

$30.00
$20.00

XX.

Family Pool Pass

$45.00

XX.

Police Reports
A. Accident and theft reports (per page)
B. Civil action cases (per case)
C. Civil action pictures (per case)
D. Information requested via CD/DVD/USB

$0.25
$30.00
$30.00
$15.00

XX

XX.

XX. Sidewalk Grinding with Dust Collector- Base charge which includes operator(s), truck,
grinder, and dust collector.
A.
Base Charge
$100 (plus hazard
level identified)

B.

Hazard
Level 1
Level 2
Level 3

Level charge
Hazard - 'W' - 1" separation
Hazard- 1 1/8"- 1 %"separation
Hazard - Greater than 1 %"

2.

The fees shown above shall be effective January 1, 2022.

3.

All other current fees shall be unchanged.

$50
$100
Replace concrete

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 22nd day
of November, 2021.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator
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Memorandum

TO:

Honorable Mayor Zieman
Members of the City Council

FROM:

Todd Prafke
City Administrator

RE:

Chamber of Commerce Tourism and Visitors Bureau Administration
Agreement

DATE:

11/17/2021

ACTION/RECOMMENDATION
Approve a resolution directing the Mayor and City Administrator to enter a service agreement with
the Saint Peter Chamber of Commerce for their work in operating the City's Tourism and Visitors
Bureau.

BACKGROUND
The City contracts with the Chamber of Commerce for administration of the Tourism and Visitors
Bureau . The Bureau is funded by proceeds collected through the City's lodging tax. No property
taxes are used for this effort. The contract ends on December 31st of this year.
Prior to 2019 the contract amount was $8,750 for more than a decade. In 2019 the amount was
increased to $10,750. Please find attached a copy of a letter from the Chamber asking for an
increase in the contract amount to $13 ,750.
In addition to a positive looking revenue stream, members may also note that there are more
planned efforts for expansion of services such as bus tours, events at Minnesota Square Park
and grant administration , all of which are provided through the Bureau .
Please note that this a request from the Chamber and they are not exercising the 90 day contract
termination clause. The Chamber wants me to assure the Council that this is just a request.
The change suggested by the City Council to make the agreement a three (3) year agreement
has been included in the draft before you. The 90 day termination clause will remain in the
contract.

FISCAL IMPACT
There is no direct property tax impact as funding for this effort is derived from the City's Lodging
Tax. The additional administration cost will decrease the amount of funds available for tourism
grants. It is important to note that the trend line of revenues from this tax is positive and in the
short term funds available for grants will remain steady even with this change.

Please find attached a copy of the proposed agreement, a letter from the Chamber and a financial
report showing the tax proceeds for a few years.

ALTERNATIVES AND VARIATIONS
Do not act. Staff will wait for your direction. Immediate action is not required, however this is an
appropriate time to take action.
Negative vote. Staff will assume you no longer wish to contract for this service and will work on
an alternative plan unless directed otherwise.
Modification of the resolution. This is always an option of the Council.
Please feel free to contact me if have any questions or concerns.
TP/bal

CONTRACT FOR ADMINISTRATION OF TOURISM AND VISITORS BUREAU SERVICES BY
AND BETWEEN
THE CITY OF SAINT PETER
AND
SAINT PETER AREA CHAMBER OF COMMERCE
I.

GENERAL DESCRIPTION. The work to be performed consists of serving as staff for the
City of Saint Peter's Tourism and Visitor's Bureau including conducting meetings of the
Bureau and financial administration of the Lodging Tax proceeds as distributed to the
Chamber by the City and as outlined in the Saint Peter City Code.

II.

DEFINITION OF TERMS. As used in the contract, the following terms shall have the
following meanings:

Ill.

A.

"Administration Fee" means the fee established by the Saint Peter City Council to
be provided to Chamber for its' service as staff to Bureau.

C.

"Bureau" means the City of Saint Peter's Tourism and Visitors Bureau, the
members of which shall be appointed by the Saint Peter City Council.

B.

"Chamber" or "Contractor" shall mean St. Peter Area Chamber of Commerce.

D.

"City" shall mean the City of Saint Peter, Minnesota.

CHAMBER RESPONSIBILITIES: Chamber shall provide for the following actions:
1.

Hold meetings on a regularly established date, time and location under the rules
outlined in Minnesota law.

2.

Prepare a Tourism and Visitors Bureau meeting agenda and packet for distribution
to members, the City Administrator's Office and the public no later than 72 hours
prior to the scheduled, special, or emergency meeting as required by the
Minnesota Open Meeting Law.

3.

By December 31 of each year, develop an annual budget for the following year for
the Tourism and Visitors Bureau activities and provide a copy to the City Council
as required by the City Code.

4.

As outlined in the City Code, provide the City Council a quarterly financial report
detailing all expenditures of the Lodging Tax Proceeds allocated by the City.

5.

Develop grant application forms for distribution to applicants. The forms shall
require detailed information in a manner sufficient for Bureau members to review
and verify the applicant's request. Require grant recipients to provide a report on
their use of funds including copies of documentation that verifies expenditures for
the intended purpose.

6.

Distribute grant funds to applicants for the sole purpose of marketing and
promoting the City of Saint Peter as a tourist or convention center as authorized
by State Statute M.S. 469.190.

7.

IV.

Keep detailed minutes of all meetings of the Bureau in a manner prescribed by the
City Administrator's Office and State law.

A

Approve all meeting minutes at the next regularly scheduled Bureau
meeting.

B.

A permanent copy of the minutes shall be printed and signed by the Bureau
Chairperson and Chamber Executive Director as a permanent record of the
Bureau's activity as required by City's record retention schedule and State
Statute. A copy of approved minutes shall be placed on the Chamber's
Web site or provided to the City in such a manner that will allow for
placement on the City's Website

8.

Retain all documentation related to the activities of the Bureau as required by the
City's Record Retention Schedule and State Statute.

9.

Distribute grant funds in a manner as prescribed by the City of Saint Peter's
Finance Director.

10.

Keep detailed and accurate financial records of all Bureau actions and
expenditures in such a manner that the records are accessible for public review
and accepted by the City's auditors.

CITY RESPONSIBILITIES: City shall provide for the following actions:
1.

The City Council shall appoint members to the Tourism and Visitors Bureau and
provide the member's contact information to the Chamber.

2.

Distribute 95% of the Lodging Tax proceeds to Chamber for Tourism and Visitors
Bureau use according to State Statute. The Chamber shall use $13,750 of the
Lodging Tax distribution to pay for the services provided as articulate din this
contract.

V.

EMPLOYEES. All workers employed by CHAMBER shall be competent and skilled in the
performance of tourism promotion work. CHAMBER shall be responsible for hiring,
training, discipline, discharge, compensation and scheduling of its employees. All
employees of CHAMBER shall be required to maintain confidentiality as needed and
required under the Minnesota Data Practices Act. All employees of CHAMBER shall be
required to follow the City's record retention schedule for all actions related to BUREAU.

VI.

INSURANCE.
A.

Liability Insurance. The Contractor shall provide and maintain in full force and
effect during the entire term of this contract, public liability insurance naming the
City as an additional insured. Existence of the insurance required herein shall be
established by furnishing certificates of insurance issued by the insurers duly
licensed in the State of Minnesota, in force on the date of commencement of any
performance under this contract, and continuing for a policy period of at least one
year and providing the following coverages: public liability insurance, including
general liability, and automobile liability.

1.

Bodily injury liability in the amount of at least $1,500,000 for injury or death
of any one person in any one occurrence.

2.

Bodily injury liability in the amount of at least $1,500,000 for injuries or
death arising out of any one occurrence.

3.

Property damage liability in the amount of at least $1,500,000 for any one
occurrence.

Such general liability and automobile liability insurance policy or policies shall
provide contractual liability insurance, specifically referring to and covering the
obligation of CHAMBER to defend, indemnify, and save harmless the City, its
officers, agents, and employees from alleged claims or causes of action of bodily
injury or property damage for liability because of this contract.
Said policy of insurance shall contain a stipulation certifying that the insurance
coverage herein required will not be cancelled, nor any material change effected
without giving 30 days written notice to the City. Contractor shall, on each
anniversary date of this agreement, furnish the City with proper evidence of the
continuance of such insurance, signed by an authorized representative of the
insurance carrier. Prior to the effective date of this contract, the Contractor shall
file a copy of such policies with the City Administrator.
B.

VII.

Worker's Compensation.
Contractor shall provide worker's compensation
insurance covering all his employees pursuant to Minnesota Statutes. The
contractor may be required to produce evidence of compliance.

ADDITIONAL SERVICES AND CONDITIONS
A.

Office: The contractor shall be required to maintain an office and telephone with
a Saint Peter telephone number or toll free number and such attendance as may
be necessary to address the business of BUREAU during regular business hours,
Monday through Friday (except holidays).

B.

Public Information: CHAMBER shall reply to requests for public information
related to BUREAU activities in a prompt manner and inform the City
Administrator's Office of any Data Practices requests.

C.

Default. For the purpose of this agreement the contractor shall not be deemed to
be in default where its inability to perform any or all of the agreement is a result of
conditions beyond the control of the contractor, including but not limited to civil
disorders, acts of God, inclement weather severe enough that collection is excused
by the City, provided, however, the contractor shall notify the City and exhaust
every possible remedy to correct the conditions resulting in its non-performance.

D.

Remedy. The exercise by the City of any of the rights contained herein shall not
restrict the City from pursuing other remedies, either legal or equitable, available
to it. The reservation by the City of any rights expressed in this agreement shall
not constitute the only remedy of the City in the event of contractor's breach of any
of the agreements set forth in this contract.

E.

Severance. It is understood and agreed that this agreement is governed in all
respects by the laws of the State of Minnesota.

F.

Term.- This contract will commence on January 1, 2022 and remain in effect until
December 31, 2024. Either party may terminate this agreement upon ninety (90)
days written notice to the other party. Upon termination of the agreement, any and
all materials and funds associated with the Bureau shall be immediately turned
over to City.

G.

Notice. All notices to be given with respect to this Agreement shall be in writing
at the following addresses.
City of Saint Peter
City Administrator's Office
227 South Front Street
Saint Peter, MN 56082
Saint Peter Area Chamber of Commerce
Attn: President
101 South Front Street
Saint Peter MN 56082

In witness whereof, the parties have hereunto set their hands this ____ day of _ _ _ __
2021.
CITY OF SAINT PETER

ST. PETER AREA
CHAMBER OF COMMERCE

Charles Zieman
Mayor

Ed Lee
Chamber President

Todd Prafke
City Administrator

Signed before me this __ day of
-..---------· 2021 by Mayor Charles
Zieman and City Administrator Todd Prafke

Signed before me this
day of
- - - - - - - - - - ' 2021 by Chamber
President Ed Lee and

Notary Public

Notary Public
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CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021 STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION APPROVING EXECUTION OF RENEWAL CONTRACT FOR
ADMINISTRATION OF TOURISM AND VISITORS BUREAU SERVICES BY ST. PETER
AREA CHAMBER OF COMMERCE
WHEREAS, the City created a Tourism and Visitors Bureau to promote tourism in Saint Peter;
and
WHEREAS, since the inception of the Tourism Bureau, administrative services for meetings and
Bureau activities including grant administration have been provided by the St. Peter Area
Chamber of Commerce; and
WHEREAS, the provision of those services by the Chamber was initially formalized through a
2019 agreement executed between the City and the Chamber for provision of these services; and
WHEREAS, the Chamber of Commerce has requested additional funding to provide for the
administrative services.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT:
1.

The Mayor and City Administrator are authorized to execute a modified "Contract For
Administration of Tourism and Visitors Bureau Services By and Between The City of Saint
Peter And Saint Peter Area Chamber of Commerce" which shall be effective through
December 31, 2024.

2.

Payment for the administrative services shall be provided from the Lodging Tax proceeds
in the annual amount of $13,750 per year.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 22nd day
of November, 2021.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator

Memorandum

TO:

Honorable Mayor Zieman
Members of the City Council

FROM:

Todd Prafke
City Administrator

RE:

North Third Street, Center and Mcleod Streets From West St. Julien To
1,000 Feet North Project Assessments

DATE:

11/18/2021

ACTION/RECOMMENDATION
Approve a resolution calling for a hearing on the reassessment to parcel #19.704.0110 (1420
North Third Street) which is part of the North Third Street, Center and Mcleod Streets From West
St. Julien To 1,000 Feet North Project Assessments.
BACKGROUND
On March 81h the City Council adopted a resolution establishing assessments for the North Third
Street, Center and Mcleod Streets From West St. Julien To 1,000 Feet North Project. The
resolution identified the property owner, parcel number, property address, interest rate, term and
total assessment amount for each property benefitting from the project.
As you may recall, one property owner objected to the assessment under Minnesota Statute 429.
The Council authorized an appraisal of the property which has been completed. That review of
the comparative value pre- and post-construction indicated an assessment of $11 ,000 is the
increase that is supportable within the assessment process context.
This action restarts the assessment process on this parcel and provides for your action and the
opportunity for the property owner to be heard prior to the assessment which is required under
State Statute.
FISCAL IMPACT:
There is no additional impact to the passage of this resolution .
ALTERNATIVES AND RESOLUTIONS
Do not act. Staff will wait for additional direction.
Negative Vote. Staff will assume you do not believe that an assessment should be placed on this
property.
Modification of the Resolution. This is always an option of the Council.
Please feel free to contact me if you have any questions or concerns on this agenda item.
TP/bal

ASSESSMENT ROLL

PROPERTY OWNER

Kari L. Leonard

PARCEL ID#:

19.704.0110

PROPERTY ADDRESS:

1420 North Third Street

INTEREST RATE:

2.75%

TERM (YEARS):

15

TOTAL ASSESSMENT:

$11,000.00

CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021 STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION CALLING FOR A HEARING ON A PROPOSED REASSESSEMENT FOR
NORTH THIRD STREET, CENTER AND MCLOED STREETS FROM WEST ST. JULIEN
STREET TO 1,000 FEET NORTH PROJECT
WHEREAS, by a resolution passed by the Council on February 16, 2021, the City Administrator
was directed to prepare a proposed assessment of the cost of improving North Third Street from
West St. Julien Street to 1,000-feet north, and Mcleod Street to the west of North Third Street,
by construction of storm sewer, curb and gutter and hard surfaced street, and sanitary sewer and
water main construction on North Third Street to the north of Mcleod Street, and storm sewer
construction on Center Street; and
WHEREAS, one of the property owners abutting the improvements objected to the property's
proposed assessment under Minnesota Statute 429 and
WHEREAS, the City undertook a review of the improved market value and wishes to reassess the
parcel #19.704.0110 (1420 North Third Street) owned by Kari L. Leonard; and
WHEREAS, the City Administrator has notified the Council that such proposed assessment has
been completed and filed in his office for public inspection.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT PETER,
NICOLLET COUNTY, MINNESOTA, THAT:
1.

A hearing shall be held at 7:00 p.m. on January 24, 2022 in the Governors' Room of the
Community Center, 600 South Fifth Street, to pass upon such proposed reassessment.
The property owner affected by such improvement will be given an opportunity to be heard
with reference to such assessment.

2.

The City Administrator is hereby directed to cause a notice of the hearing on the proposed
assessment to be published once in the official newspaper at least two weeks prior to the
hearing, and the City Administrator shall state in the notice the total cost of the improvement.
The City Administrator shall also cause mailed notice to be given to the owner of the parcel
described in the assessment roll not less than two weeks prior to the hearing.

3.

The owner of any property assessed may, at any time prior to certification of the assessment
to the County Auditor, pay the whole of the assessment on such property, with interest
accrued to the date of payment, to the City Finance Director, except that no interest shall be
charged if the entire assessment is paid within 30 days from the adoption of the assessment.
An owner may at any time thereafter, pay to the City Finance Director the entire amount of
the assessment remaining unpaid, with interest accrued to December 31 of the year in which
such payment is made. Such payment must be made before November 15 or interest will
be charged through December 31 of the succeeding year.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 22th day
of November, 2021.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator

Memorandum

TO:

Honorable Mayor Zieman
Members of the City Council

FROM:

Todd Prafke
City Administrator

RE:

Fire Station Sales Tax

DATE:

11/17/2021

ACTION/RECOMMENDATION

Authorize a resolution approving Minnesota Laws, 2021, Chapter 14, Article 8, Section 17.
BACKGROUND

As members know the Council has been working towards the construction of a new Fire Station
for the last five years. That process included the hire of an Architect and Construction Manager,
the appointment and work of a Building Committee and the purchase of a site located at the corner
of Sunrise and Broadway Avenues approval of special legislation at the State and voter approval
of a Local Option Sales Tax question on the ballot on November 2nd.
The City's special legal counsel at Taft Law is assisting us in meeting the requirements to put the
tax in place. Now that voter approval has taken place there are a few actions that are needed to
actually implement the sales tax. Again, timing is important here in that the Council needs to take
action on these steps including:
•
•
•

Approval of the attached resolution .
Approval of an ordinance establishing the tax.
Approval of an agreement with the Minnesota Department of Revenue to collect the tax.

My hope is that you will approve the "Approving Resolution" at your meeting and then in the near
future undertake a Sales Tax Ordinance and Department of Revenue Collection agreement. As
you know the Ordinance has a thirty day State required public notice and that will be started in
the next week by inclusion on the public notices section of the City's website.
FISCAL IMPACT:

There is no fiscal impact to adoption of the resolution .
AL TERNATIVESN ARIATIONS :
Do not act: Failure to act will put the possibility of implementation of a sales tax in jeopardy.
However, action could be delayed which would ultimately delay implementation of the tax. We do
not have a "drop dead" date on this action.
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Negative vote: Unless provided further direction by the Council, a negative vote would mean no
sales tax will be implemented to fund the Fire Station project.
Modification of the Resolution: This is always an option of the City Council, however, should the
Council suggest language changes we may need additional guidance from the City's special legal
counsel on this issue.
Please feel free to contact me if you have any questions or concerns about this agenda item.
TP/bal

CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021 STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION OF THE CITY OF SAINT PETER. MINNESOTA APPROVING MINNESOTA
LAWS, 2021 CHAPTER 14, ARTICLE 8, SECTION 17
WHEREAS, the 2021 first special session of the Minnesota Legislature passed and the Governor
signed Minnesota Laws, 2021, 1st Special Session Chapter 14, Article 8, Section 17 which
authorizes the City of Saint Peter, Minnesota (the "City") to impose by ordinance a sales and use
tax of up to one-half of one percent to pay the cost of collecting the tax and to pay for all or part
of the costs of the construction of a new fire station in the City, in an amount not to exceed
$9,121 ,000; and
WHEREAS, such legislation requires local approval in accordance with Minnesota Statute
§645.021; and
WHEREAS, the City desires the law to become effective.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA THAT:
1.

Minnesota Laws, 2021, Chapter 14, Article 8, Section 17 is hereby approved.

2.

The City Administrator is hereby instructed to submit the appropriate certificate and a copy
of this Resolution to the Secretary of State of the State of Minnesota.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 22"d day
of November, 2021.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator
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Memorandum

TO:

Honorable Mayor Zieman
Members of the City Council

FROM:

Todd Prafke
City Administrator

RE:

2022 Polling Place Designation

DATE:

11/17/2021

ACTION/RECOMMENDATION
Approve the attached resolution formally designating polling places for calendar year 2022.
BACKGROUND
In 2017 the Minnesota Legislature took action to modify M.S. 2048.16, subd . 1 (Municipal and CountyUnorganized Territory Polling Place Designations) and 205A.11 , subd . 2 (School District Combined Polling
Places Designations) . According to information received from the Office of the Secretary of State (OSS),
the Legislature was "seeking to lessen voter confusion and frustration as it relates to voters' perceptions
of ever chang ing polling places from one election to the next. " The City has complied with the law since
the change went into effect and I recommend we take similar action to designate polling places for the
year 2022.
As the City administers elections for School District #508 , the two additional polling places used for those
elections are also included in the designation as the legislative changes specify a School District may only
use a polling place for a combination if that location has been designated as a polling place by a
municipality.
Approval is recommended .
FISCAL IMPACT:
There is no fiscal impact to this action .
ALTERNATIVESNARIATIONS:
Do Not Act: Failure to adopt the resolution would put the City in violation of statutory requirements.
Denial: Again , failure to adopt the resolution would make the City in violation of the Statute.
Modification of the Resolution : This is always an option of the City Council ; however, any changes to the
polling place locations would need to be negotiated with the property owner of the alternate facility and
staff would need to ensure the location meets all the State requirements (accessibility, security, parking,
etc ... ) for conducting an election .
Please feel free to contact me if you have any questions or concerns about this agenda item .
TP/bal

CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021 STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION DESIGNATING CITY AND COMBINED SCHOOL DISTRICT #508 POLLING
PLACES FOR 2022
WHEREAS, the Minnesota Legislature took action in 2017 to modify M.S. 204B.16, subd. 1
(Municipal and County-Unorganized Territory Polling Place Designations) and 205A.11, subd. 2
(School District Combined Polling Places Designations); and
WHEREAS, the changes require municipalities to designate, by resolution, polling places for the
following calendar year in which an election is to be held; and
WHEREAS, the Secretary of State's Office further recommends the designation be made every
year so that the regulations have been followed in the event of a special election; and
WHEREAS, the City of Saint Peter administers elections for School District #508; and
WHEREAS, the legislative changes also specify that a school district may only use a polling place
for a combination if that location has been designated as a polling place by a municipality.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT: the following polling places are hereby
designated for elections held in calendar year 2022:
•
•
•
•
•

Ward 1 - Precincts 1 and 2 - National Guard Armory, 1120 North Swift Street
Ward 2 - Precinct 1 - Community Center, 600 South Fifth Street, Door "A"
Ward 2 - Precinct 2 - Community Center, 600 South Fifth Street, Door "B"
School District #508- outside Saint Peter City limits in Nicollet County- Minnesota Valley
Education District office - 803 Davis Street
School District #508 - outside Saint Peter City limits in Le Sueur County - Kasota
Community Center- 200 North Webster Street, Kasota, MN

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 22nd day
of November, 2021.
Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator
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Memorandum

TO:

Honorable Mayor Zieman
Members of the City Council

FROM:

Todd Prafke
City Administrator

RE:

City Attorney/BCA Joint Powers Agreement

DATE:

11/17/21

ACTION/RECOMMENDATION
Approve the attached resolution authorizing the Mayor and City Administrator to enter into Joint
Powers Agreements with the State of Minnesota Bureau of Criminal Apprehension (BCA) allowing
the City Attorney and the Police Department access to the BCA records.
BACKGROUND
These agreements were initially requested in 2011 and again in 2016 by the BCA for the purposes
of formalizing the current criminal justice data communications network that is in place. These
agreements are proposed to all users of the system in an effort to memorialize the issues
surrounding the system use, security, access and administration. The existing agreements will
expire this year and the BCA wishes to renew the agreements.
The agreements do not allow access to any additional data from the BCA or others. It simply is
documenting the rules, reporting , and processes that are already in place and have been in place
for a number of years.
Without these agreements, the BCA could prohibit access to the system, which would be a
significant detriment to prosecution efforts.
FISCAL IMPACT:
There is no additional fiscal impact to this agreement. There is a base cost to these activities of
slightly over $1 ,000. This system is already in place and has been for a number of years.
ALTERNATIVES AND VARIATIONS
Do not act. Staff will wait for further direction, but a significant delay may cause the BCA to limit
access after the f1rst of the year.
Negative vote. Staff would wait for direction, but limited ability to access this information on this
network would be a major obstacle in our operations and our ability to. prosecute for.violation of
laws.
Modification of the resolution . This is always an option of the Council.
Please feel free to contact me if you have any questions or concerns.
TP/bal

COURT DATA SERVICES SUBSCRIBER AMENDMENT TO
CJDN SUBSCRIBER AGREEMENT
This Court Data Services Subscriber Amendment ("Subscriber Amendment") is entered into by the
State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal
Apprehension, ("BCA") and the City of St Peter on behalf of its Prosecuting Attorney ("Agency"),
and by and for the benefit of the State of Minnesota acting through its State Court Administrator's
Office ("Court") who shall be entitled to enforce any provisions hereof through any legal action
against any party.
Recitals

This Subscriber Amendment modifies and supplements the Agreement between the BCA and
Agency, SWIFT Contract number 202838, of even or prior date, for Agency use of BCA systems
and tools (referred to herein as "the CJDN Subscriber Agreement"). Certain BCA systems and
tools that include access to and/or submission of Court Records may only be utilized by the Agency
if the Agency completes this Subscriber Amendment. The Agency desires to use one or more BCA
systems and tools to access and/or submit Court Records to assist the Agency in the efficient
performance of its duties as required or authorized by law or court rule. Court desires to permit
such access and/or submission. This Subscriber Amendment is intended to add Court as a party to
the CJDN Subscriber Agreement and to create obligations by the Agency to the Court that can be
enforced by the Court. It is also understood that, pursuant to the Master Joint Powers Agreement for
Delivery of Court Data Services to CJDN Subscribers ("Master Authorization Agreement")
between the Court and the BCA, the BCA is authorized to sign this Subscriber Amendment on
behalf of Court. Upon execution the Subscriber Amendment will be incorporated into the CJDN
Subscriber Agreement by reference. The BCA, the Agency and the Court desire to amend the
CJDN Subscriber Agreement as stated below.

The CJDN Subscriber Agreement is amended by the addition of the following provisions:
1.
TERM; TERMINATION; ONGOING OBLIGATIONS.
This Subscriber
Amendment shall be effective on the date finally executed by all parties and shall remain in effect
until expiration or termination of the CJDN Subscriber Agreement unless terminated earlier as
provided in this Subscriber Amendment. Any party may terminate this Subscriber Amendment
with or without cause by giving written notice to all other parties. The effective date of the
termination shall be thirty days after the other party's receipt of the notice of termination, unless a
later date is specified in the notice. The provisions of sections 5 through 9, 12.b., 12.c., and 15
through 24 shall survive any termination of this Subscriber Amendment as shall any other
provisions which by their nature are intended or expected to survive such termination. Upon
termination, the Subscriber shall perform the responsibilities set forth in paragraph 7(f) hereof.

2.
Definitions. Unless otherwise specifically defined, each term used herein shall have
the meaning assigned to such term in the CJDN Subscriber Agreement.
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a.
"Authorized Court Data Services" means Court Data Services that have
been authorized for delivery to CJDN Subscribers via BCA systems and tools pursuant to an
Authorization Amendment to the Joint Powers Agreement for Delivery of Court Data
Services to CJDN Subscribers ("Master Authorization Agreement") between the Court and
theBCA.
b.
"Court Data Services" means one or more of the services set forth on the
Justice Agency Resource webpage of the Minnesota Judicial Branch website (for which the
current address is www.courts.state.mn.us) or other location designated by the Court, as the
same may be amended from time to time by the Court.
c.
"Court Records" means all information in any form made available by the
Court to Subscriber through the BCA for the purposes of carrying out this Subscriber
Amendment, including:
1.

"Court Case Information" means any information in the Court Records
that conveys information about a particular case or controversy, including
without limitation Court Confidential Case Information, as defined
herein.

n. "Court Confidential Case Information" means any information in the
Court Records that is inaccessible to the public pursuant to the Ru1es of
Public Access and that conveys information about a particular case or
controversy.
111.

"Court Confidential Security and Activation Information" means any
information in the Court Records that is inaccessible to the public
pursuant to the Rules of Public Access and that explains how to use or
gain access to Court Data Services, including but not limited to login
account names, passwords, TCPIIP addresses, Court Data Services user
manuals, Court Data Services Programs, Court Data Services Databases,
and other technical information.

iv. "Court Confidential Information" means any information in the Court
Records that is inaccessible to the public pursuant to the Rules of Public
Access, including without limitation both i) Court Confidential Case
Information;
and ii) Court Confidential Security and Activation
Information.
"DCA" shall mean the district courts of the state of Minnesota and their
d.
respective staff.
e.
"Policies & Notices" means the policies and notices published by the Court
in connection with each of its Court Data Services, on a website or other location designated
by the Court, as the same may be amended from time to time by the Court. Policies &
Notices for each Authorized Court Data Service identified in an approved request form
under section 3, below, are hereby made part of this Subscriber Amendment by this
reference and provide additional terms and conditions that govern Subscriber's use of Court
Records accessed through such services, including but not limited to provisions on access
and use limitations.
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f.
"Rules of Public Access" means the Rules of Public Access to Records of
the Judicial Branch promulgated by the Minnesota Supreme Court, as the same may be
amended from time to time, including without limitation lists or tables published from time
to time by the Court entitled Limits on Public Access to Case Records or Limits on Public
Access to Administrative Records, all of which by this reference are made a part of this
Subscriber Amendment. It is the obligation of Subscriber to check from time to time for
updated rules, lists, and tables and be familiar with the contents thereof. It is contemplated
that such rules, lists, and tables will be posted on the Minnesota Judicial Branch website, for
which the current address is www.courts.state.mn.us.

g.

"Court" shall mean the State of Minnesota, State Court Administrator's

h.

"Subscriber" shall mean the Agency.

Office.

i.
"Subscriber Records" means any information in any form made available
by the Subscriber to the Court for the purposes of carrying out this Subscriber Amendment.
3.
REQUESTS FOR AUTHORIZED COURT DATA SERVICES. Following
execution of this Subscriber Amendment by all parties, Subscriber may submit to the BCA one or
more separate requests for Authorized Court Data Services. The BCA is authorized in the Master
Authorization Agreement to process, credential and approve such requests on behalf of Court and
all such requests approved by the BCA are adopted and incorporated herein by this reference the
same as if set forth verbatim herein.
a.
Activation. Activation of the requested Authorized Court Data Service(s)
shall occur promptly following approval.
b.
Rejection. Requests may be rejected for any reason, at the discretion of the
BCA and/or the Court.
c.
Requests for Termination of One or More Authorized Court Data
Services. The Subscriber may request the termination of an Authorized Court Data Services
previously requested by submitting a notice to Court with a copy to the BCA. Promptly
upon receipt of a request for termination of an Authorized Court Data Service, the BCA will
deactivate the service requested. The termination of one or more Authorized Court Data
Services does not terminate this Subscriber Amendment. Provisions for termination of this
Subscriber Amendment are set forth in section 1. Upon termination of Authorized Court
Data Services, the Subscriber shall perform the responsibilities set forth in paragraph 7(f)
hereof.
4.
SCOPE OF ACCESS TO COURT RECORDS LIMITED. Subscriber's access to
and/or submission of the Court Records shall be limited to Authorized Court Data Services
identified in an approved request form under section 3, above, and other Court Records necessary
for Subscriber to use Authorized Court Data Services. Authorized Court Data Services shall only be
used according to the instructions provided in corresponding Policies & Notices or other materials
and only as necessary to assist Subscriber in the efficient performance of Subscriber's duties
3

required or authorized by law or court rule in connection with any civil, criminal, administrative, or
arbitral proceeding in any Federal, State, or local court or agency or before any self-regulatory
body. Subscriber's access to the Court Records for personal or non-official use is prohibited.
Subscriber will not use or attempt to use Authorized Court Data Services in any manner not set
forth in this Subscriber Amendment, Policies & Notices, or other Authorized Court Data Services
documentation, and upon any such unauthorized use or attempted use the Court may immediately
terminate this Subscriber Amendment without prior notice to Subscriber.
5.

GUARANTEES OF CONFIDENTIALITY. Subscriber agrees:

a.
To not disclose Court Confidential Information to any third party except
where necessary to carry out the Subscriber's duties as required or authorized by law or
court rule in connection with any civil, criminal, administrative, or arbitral proceeding in
any Federal, State, or local court or agency or before any self-regulatory body.
b.
To take all appropriate action, whether by instruction, agreement, or
otherwise, to insure the protection, confidentiality and security of Court Confidential
Information and to satisfy Subscriber's obligations under this Subscriber Amendment.
c.
To limit the use of and access to Court Confidential Information to
Subscriber's bona fide personnel whose use or access is necessary to effect the purposes of
this Subscriber Amendment, and to advise each individual who is permitted use of and/or
access to any Court Confidential Information of the restrictions upon disclosure and use
contained in this Subscriber Amendment, requiring each individual who is permitted use of
and/or access to Court Confidential Information to acknowledge in writing that the
individual has read and understands such restrictions. Subscriber shall keep such
acknowledgements on file for one year following termination of the Subscriber Amendment
and/or CJDN Subscriber Agreement, whichever is longer, and shall provide the Court with
access to, and copies of, such acknowledgements upon request. For purposes of this
Subscriber Amendment, Subscriber's bona fide personnel shall mean individuals who are
employees of Subscriber or provide services to Subscriber either on a voluntary basis or as
independent contractors with Subscriber.
d.
That, without limiting section 1 of this Subscriber Amendment, the
obligations of Subscriber and its bona fide personnel with respect to the confidentiality and
security of Court Confidential Information shall survive the termination of this Subscriber
Amendment and the CJDN Subscriber Agreement and the termination of their relationship
with Subscriber.
e.
That, notwithstanding any federal or state law applicable to the nondisclosure
obligations of Subscriber and Subscriber's bona fide personnel under this Subscriber
Amendment, such obligations of Subscriber and Subscriber's bona fide personnel are
founded independently on the provisions of this Subscriber Amendment.
6.
APPLICABILITY TO PREVIOUSLY DISCLOSED COURT RECORDS.
Subscriber acknowledges and agrees that all Authorized Court Data Services and related Court
Records disclosed to Subscriber prior to the effective date of this Subscriber Amendment shall be
subject to the provisions of this Subscriber Amendment.

4

7.
LICENSE AND PROTECTION OF PROPRIETARY RIGHTS. During the
term of this Subscriber Amendment, subject to the terms and conditions hereof, the Court hereby
grants to Subscriber a nonexclusive, nontransferable, limited license to use Court Data Services
Programs and Court Data Services Databases to access or receive the Authorized Court Data
Services identified in an approved request form under section 3, above, and related Court Records.
Court reserves the right to make modifications to the Authorized Court Data Services, Court Data
Services Programs, and Court Data Services Databases, and related materials without notice to
Subscriber. These modifications shall be treated in all respects as their previous counterparts.

a.
Court Data Services Programs. Court is the copyright owner and licensor
of the Court Data Services Programs. The combination of ideas, procedures, processes,
systems, logic, coherence and methods of operation embodied within the Court Data
Services Programs, and all information contained in documentation pertaining to the Court
Data Services Programs, including but not limited to manuals, user documentation, and
passwords, are trade secret information of Court and its licensors.
b.
Court Data Services Databases. Court is the copyright owner and licensor
of the Court Data Services Databases and of all copyrightable aspects and components
thereof. All specifications and information pertaining to the Court Data Services Databases
and their structure, sequence and organization, including without limitation data schemas
such as the Court XML Schema, are trade secret information of Court and its licensors.
c.
Marks. Subscriber shall neither have nor claim any right, title, or interest in
or use of any trademark used in connection with Authorized Court Data Services, including
but not limited to the marks "MNCIS" and "Odyssey."

d.
Restrictions on Duplication, Disclosure, and Use. Trade secret information
of Court and its licensors will be treated by Subscriber in the same manner as Court
Confidential Information. In addition, Subscriber will not copy any part of the Court Data
Services Programs or Court Data Services Databases, or reverse engineer or otherwise
attempt to discern the source code of the Court Data Services Programs or Court Data
Services Databases, or use any trademark of Court or its licensors, in any way or for any
purpose not specifically and expressly authorized by this Subscriber Amendment. As used
herein, "trade secret information of Court and its licensors" means any information
possessed by Court which derives independent economic value from not being generally
known to, and not being readily ascertainable by proper means by, other persons who can
obtain economic value from its disclosure or use. "Trade secret information of Court and its
licensors" does not, however, include information which was known to Subscriber prior to
Subscriber's receipt thereof, either directly or indirectly, from Court or its licensors,
information which is independently developed by Subscriber without reference to or use of
information received from Court or its licensors, or information which would not qualify as
a trade secret under Minnesota law. It will not be a violation of this section 7, sub-section d,
for Subscriber to make up to one copy of training materials and configuration
documentation, if any, for each individual authorized to access, use, or configure Authorized
Court Data Services, solely for its own use in connection with this Subscriber Amendment.
Subscriber will take all steps reasonably necessary to protect the copyright, trade secret, and
trademark rights of Court and its licensors and Subscriber will advise its bona fide personnel
who are permitted access to any of the Court Data Services Programs and Court Data
Services Databases, and trade secret information of Court and its licensors, of the
restrictions upon duplication, disclosure and use contained in this Subscriber Amendment.
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e.
Proprietary Notices. Subscriber will not remove any copyright or
proprietary notices included in and/or on the Court Data Services Programs or Court Data
Services Databases, related documentation, or trade secret information of Court and its
licensors, or any part thereof, made available by Court directly or through the BCA, if any,
and Subscriber will include in and/or on any copy of the Court Data Services Programs or
Court Data Services Databases, or trade secret information of Court and its licensors and any
documents pertaining thereto, the same copyright and other proprietary notices as appear on
the copies made available to Subscriber by Court directly or through the BCA, except that
copyright notices shall be updated and other proprietary notices added as may be
appropriate.
f.
Title; Return. The Court Data Services Programs and Court Data Services
Databases, and related documentation, including but not limited to training and
configuration material, if any, and logon account information and passwords, if any, made
available by the Court to Subscriber directly or through the BCA and all copies, including
partial copies, thereof are and remain the property of the respective licensor. Except as
expressly provided in section 12.b., within ten days of the effective date of termination of
this Subscriber Amendment or the CJDN Subscriber Agreement or within ten days of a
request for termination of Authorized Court Data Service as described in section 4,
Subscriber shall either: (i) uninstall and return any and all copies of the applicable Court
Data Services Programs and Court Data Services Databases, and related documentation,
including but not limited to training and configuration materials, if any, and logon account
information, if any; or (2) destroy the same and certify in writing to the Court that the same
have been destroyed.
8.
INJUNCTIVE RELIEF.
Subscriber acknowledges that the Court, Court's
licensors, and DCA will be irreparably harmed if Subscriber's obligations under this Subscriber
Amendment are not specifically enforced and that the Court, Court's licensors, and DCA would not
have an adequate remedy at law in the event of an actual or threatened violation by Subscriber of its
obligations. Therefore, Subscriber agrees that the Court, Court's licensors, and DCA shall be
entitled to an injunction or any appropriate decree of specific performance for any actual or
threatened violations or breaches by Subscriber or its bona fide personnel without the necessity of
the Court, Court's licensors, or DCA showing actual damages or that monetary damages would not
afford an adequate remedy. Unless Subscriber is an office, officer, agency, department, division, or
bureau of the state of Minnesota, Subscriber shall be liable to the Court, Court's licensors, and DCA
for reasonable attorneys fees incurred by the Court, Court's licensors, and DCA in obtaining any
relief pursuant to this Subscriber Amendment.
9.
LIABILITY. Subscriber and the Court agree that, except as otherwise expressly
provided herein, each party will be responsible for its own acts and the results thereof to the extent
authorized by law and shall not be responsible for the acts of any others and the results thereof.
Liability shall be governed by applicable law. Without limiting the foregoing, liability ofthe Court
and any Subscriber that is an office, officer, agency, department, division, or bureau of the state of
Minnesota shall be governed by the provisions of the Minnesota Tort Claims Act, Minnesota
Statutes, section 3.376, and other applicable law. Without limiting the foregoing, if Subscriber is a
political subdivision of the state of Minnesota, liability of the Subscriber shall be governed by the
provisions of Minn. Stat. Ch. 466 (Tort Liability, Political Subdivisions) or other applicable law.
Subscriber and Court further acknowledge that the liability, if any, of the BCA is governed by a
separate agreement between the Court and the BCA dated December 13,2010 with DPS-M -0958.
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10.
AVAILABILITY. Specific terms of availability shall be established by the Court
and communicated to Subscriber by the Court and/or the BCA. The Court reserves the right to
terminate this Subscriber Amendment immediately and/or temporarily suspend Subscriber's
Authorized Court Data Services in the event the capacity of any host computer system or legislative
appropriation of funds is determined solely by the Court to be insufficient to meet the computer
needs of the courts served by the host computer system.
11.

[reserved]

ADDITIONAL USER OBLIGATIONS. The obligations of the Subscriber set
12.
forth in this section are in addition to the other obligations of the Subscriber set forth elsewhere in
this Subscriber Amendment.
a.
Judicial Policy Statement. Subscriber agrees to comply with all policies
identified in Policies & Notices applicable to Court Records accessed by Subscriber using
Authorized Court Data Services. Upon failure of the Subscriber to comply with such
policies, the Court shall have the option of immediately suspending the Subscriber's
Authorized Court Data Services on a temporary basis and/or immediately terminating this
Subscriber Amendment.
b.
Access and Use; Log. Subscriber shall be responsible for all access to and
use of Authorized Court Data Services and Court Records by Subscriber's bona fide
personnel or by means of Subscriber's equipment or passwords, whether or not Subscriber
has knowledge of or authorizes such access and use. Subscriber shall also maintain a log
identifying all persons to whom Subscriber has disclosed its Court Confidential Security and
Activation Information, such as user ID(s) and password(s), including the date of such
disclosure. Subscriber shall maintain such logs for a minimum period of six years from the
date of disclosure, and shall provide the Court with access to, and copies of, such logs upon
request. The Court may conduct audits of Subscriber's logs and use of Authorized Court
Data Services and Court Records from time to time. Upon Subscriber's failure to maintain
such logs, to maintain accurate logs, or to promptly provide access by the Court to such logs,
the Court may terminate this Subscriber Amendment without prior notice to Subscriber.
c.
Personnel. Subscriber agrees to investigate, at the request of the Court
and/or the BCA, allegations of misconduct pertaining to Subscriber's bona fide personnel
having access to or use of Authorized Court Data Services, Court Confidential Information,
or trade secret information of the Court and its licensors where such persons are alleged to
have violated the provisions of this Subscriber Amendment, Policies & Notices, Judicial
Branch policies, or other security requirements or laws regulating access to the Court
Records.

d.
Minnesota Data Practices Act Applicability. If Subscriber is a Minnesota
Government entity that is subject to the Minnesota Government Data Practices Act, Minn.
Stat. Ch. 13, Subscriber acknowledges and agrees that: (1) the Court is not subject to Minn.
Stat. Ch. 13 (see section 13.90) but is subject to the Rules of Public Access and other rules
promulgated by the Minnesota Supreme Court; (2) Minn. Stat. section 13.03, subdivision
4(e) requires that Subscriber comply with the Rules of Public Access and other rules
promulgated by the Minnesota Supreme Court for access to Court Records provided via the
7

BCA systems and tools under this Subscriber Amendment; (3) the use of and access to Court
Records may be restricted by rules promulgated by the Minnesota Supreme Court,
applicable state statute or federal law; and (4) these applicable restrictions must be followed
in the appropriate circumstances.
FEES; INVOICES. Unless the Subscriber is an office, officer, department,
13.
division, agency, or bureau of the state of Minnesota, Subscriber shall pay the fees, if any, set forth
in applicable Policies & Notices, together with applicable sales, use or other taxes. Applicable
monthly fees commence ten (10) days after notice of approval of the request pursuant to section 3 of
this Subscriber Amendment or upon the initial Subscriber transaction as defined in the Policies &
Notices, whichever occurs earlier. When fees apply, the Court shall invoice Subscriber on a
monthly basis for charges incurred in the preceding month and applicable taxes, if any, and payment
of all amounts shall be due upon receipt of invoice. If all amounts are not paid within 30 days of
the date of the invoice, the Court may immediately cancel this Subscriber Amendment without
notice to Subscriber and pursue all available legal remedies. Subscriber certifies that funds have
been appropriated for the payment of charges under this Subscriber Amendment for the current
fiscal year, if applicable.

14.
MODIFICATION OF FEES. Court may modify the fees by amending the Policies
& Notices as provided herein, and the modified fees shall be effective on the date specified in the
Policies & Notices, which shall not be less than thirty days from the publication of the Policies &
Notices. Subscriber shall have the option of accepting such changes or terminating this Subscriber
Amendment as provided in section 1 hereof.
15.

WARRANTY DISCLAIMERS.

a.
WARRANTY EXCLUSIONS. EXCEPT AS SPECIFICALLY AND
EXPRESSLY PROVIDED HEREIN, COURT, COURT'S LICENSORS, AND DCA
MAKE NO REPRESENTATIONS OR WARRANTIES OF ANY KIND, INCLUDING
BUT NOT LIMITED TO THE WARRANTIES OF FITNESS FOR A PARTICULAR
PURPOSE OR MERCHANTABILITY, NOR ARE ANY WARRANTIES TO BE
IMPLIED, WITH RESPECT TO THE INFORMATION, SERVICES OR COMPUTER
PROGRAMS MADE AVAILABLE UNDER THIS AGREEMENT.
b.
ACCURACY
AND
COMPLETENESS
OF INFORMATION.
WITHOUT LIMITING THE GENERALITY OF THE PRECEDING PARAGRAPH,
COURT, COURT'S LICENSORS, AND DCA MAKE NO WARRANTIES AS TO THE
ACCURACY OR COMPLETENESS OF THE INFORMATION CONTAINED IN THE
COURT RECORDS.
16.
RELATIONSHIP OF THE PARTIES. Subscriber is an independent contractor
and shall not be deemed for any purpose to be an employee, partner, agent or franchisee of the
Court, Court's licensors, or DCA. Neither Subscriber nor the Court, Court's licensors, or DCA
shall have the right nor the authority to assume, create or incur any liability or obligation of any
kind, express or implied, against or in the name of or on behalf of the other.

17.
NOTICE. Except as provided in section 2 regarding notices of or modifications to
Authorized Court Data Services and Policies & Notices, any notice to Court or Subscriber
8
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hereunder shall be deemed to have been received when personally delivered in writing or seventytwo (72) hours after it has been deposited in the United States mail, first class, proper postage
prepaid, addressed to the party to whom it is intended at the address set forth on page one of this
Agreement or at such other address of which notice has been given in accordance herewith.
18.
NON-WAIVER. The failure by any party at any time to enforce any of the
provisions of this Subscriber Amendment or any right or remedy available hereunder or at law or in
equity, or to exercise any option herein provided, shall not constitute a waiver of such provision,
remedy or option or in any way affect the validity of this Subscriber Amendment. The waiver of
any default by either Party shall not be deemed a continuing waiver, but shall apply solely to the
instance to which such waiver is directed.
FORCE MAJEURE. Neither Subscriber nor Court shall be responsible for failure
19.
or delay in the performance of their respective obligations hereunder caused by acts beyond their
reasonable control.
20.
SEVERABILITY. Every provision of this Subscriber Amendment shall be
construed, to the extent possible, so as to be valid and enforceable. If any provision of this
Subscriber Amendment so construed is held by a court of competent jurisdiction to be invalid,
illegal or otherwise unenforceable, such provision shall be deemed severed from this Subscriber
Amendment, and all other provisions shall remain in full force and effect.
21.
ASSIGNMENT AND BINDING EFFECT. Except as otherwise expressly
permitted herein, neither Subscriber nor Court may assign, delegate and/or otherwise transfer this
Subscriber Amendment or any of its rights or obligations hereunder without the prior written
consent ofthe other. This Subscriber Amendment shall be binding upon and inure to the benefit of
the Parties hereto and their respective successors and assigns, including any other legal entity into,
by or with which Subscriber may be merged, acquired or consolidated.
GOVERNING LAW. This Subscriber Amendment shall in all respects be
22.
governed by and interpreted, construed and enforced in accordance with the laws of the United
States and of the State of Minnesota.
VENUE AND JURISDICTION. Any action arising out of or relating to this
23.
Subscriber Amendment, its performance, enforcement or breach will be venued in a state or federal
court situated within the State of Minnesota. Subscriber hereby irrevocably consents and submits
itself to the personal jurisdiction of said courts for that purpose.
24. INTEGRATION. This Subscriber Amendment contains all negotiations and
agreements between the parties. No other understanding regarding this Subscriber Amendment,
whether written or oral, may be used to bind either party, provided that all terms and conditions of
the CJDN Subscriber Agreement and all previous amendments remain in full force and effect
except as supplemented or modified by this Subscriber Amendment.
IN WITNESS WHEREOF, the Parties have, by their duly authorized officers, executed this
Subscriber Amendment in duplicate, intending to be bound thereby.
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1. SUBSCRIBER (AGENCY)

2. DEPARTMENT OF PUBLIC SAFETY,
BUREAU OF CRIMINAL APPREHENSION

Subscriber must attach written verification of
authority to sign on behalf of and bind the entity,
such as an opinion of counsel or resolution.

Name: _______-=~==~-------

Name: ----~C~h~&~le~s~Z=ie=m~m~~-----------

Signed:------------------

Signed: _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Title: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
(with delegated authority)

Ma or
Title:
(with delegated authority)

Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

3. COMMISSIONER OF ADMINISTRATION

(PRINTED)

(PRINTED)

delegated to Materials Mmagement Division
By: ________________________________

Name: ----~T~o~dd~P~ra~&~e~~~-----------

Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

(PRINTED)

Signed: _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

4.

COURTS

Authority grmted to Bureau of Criminal Apprehension
Title:
City Administrator
(with delegated authority)
Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Name: _______-=~==~-------(PRINTED)

Signed:----------------Title: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
(with authorized authority)
Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
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State of Minnesota
Joint Powers Agreement
MINIHeSOTA
This Agreement is between the State of Minnesota, acting through its Department of Public Safety on behalf of the
Bureau of Criminal Apprehension ("BCA"), and the City of St Peter on behalf of its Prosecuting Attorney ("Governmental
Unit") . The BCA and the Governmental Unit may be referred to jointly as "Parties."
Recitals
Under Minn. Stat. § 471.59, the BCA and the Governmental Unit are empowered to engage in agreements that are
necessary to exercise their powers. Under Minn. Stat. § 299C.46, the BCA must provide a criminal justice data
communications network to benefit political subdivisions as defined under Minn. Stat. § 299C.46, subd. 2 and subd. 2(a).
The Governmental Unit is authorized by law to utilize the criminal justice data communications network pursuant to the
terms set out in this Agreement. In addition, BCA either maintains repositories of data or has access to repositories of
data that benefit authorized political subdivisions in performing their duties. The Governmental Unit wants to access
data in support of its official duties.
The purpose of this Agreement is to create a method by which the Governmental Unit has access to those systems and
tools for which it has eligibility, and to memorialize the requirements to obtain access and the limitations on the access.
Agreement
1

Term of Agreement
1.1 Effective Date. This Agreement is effective on the date the BCA obtains all required signatures under Minn.
Stat. § 16C.OS, subdivision 2.
1.2 Expiration Date. This Agreement expires five years from the date it is effective .

2

Agreement Between the Parties
2.1 General Access. BCA agrees to provide Governmental Unit with access to the Minnesota Criminal Justice
Data Communications Network (CJDN) and those systems and tools which the Governmental Unit is
authorized by law to access via the CJDN for the purposes outlined in Minn. Stat. § 299C.46.
2.2 Methods of Access.
The BCA offers three (3) methods of access to its systems and tools. The methods of access are:
A.
Direct access occurs when individual users at the Governmental Unit use the Governmental Unit's
equipment to access the BCA's systems and tools. This is generally accomplished by an individual user
entering a query into one of BCA's systems or tools.
B.
Indirect Access occurs when individual users at the Governmental Unit go to another Governmental
Unit to obtain data and information from BCA's systems and tools. This method of access generally
results in the Governmental Unit with indirect access obtaining the needed data and information in a
physical format like a paper report .
C.
Computer-to-Computer System Interface occurs when the Governmental Unit's computer exchanges
data and information with BCA's computer systems and tools using an interface . Without limitation,
interface types include : state message switch, web services, enterprise service bus and message
queuing.
For purposes of this Agreement, Governmental Unit employees or contractors may use any of these
methods to use BCA's systems and tools as described in this Agreement. Governmental Unit will select a
1
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method of access and can change the methodology following the process in Clause 2.10.
2.3 Federal Systems Access. In addition, pursuant to 28 CFR §20.30-38 and Minn. Stat. §299C.58, BCA may
provide Governmental Unit with access to the Federal Bureau of Investigation (FBI) National Crime
Information Center.
2.4 Governmental Unit Policies. Both the BCA and the FBI's Criminal Justice Information Systems (FBI-CJIS) have
policies, regulations and laws on access, use, audit, dissemination, hit confirmation, logging, quality
assurance, screening (pre-employment), security, timeliness, training, use of the system, and validation.
Governmental Unit has created its own policies to ensure that Governmental Unit's employees and
contractors comply with all applicable requirements. Governmental Unit ensures this compliance through
appropriate enforcement. These BCA and FBI-CJIS policies and regulations, as amended and updated from
time to time, are incorporated into this Agreement by reference. The policies are available at
https://bca nextest.x.state .m n. us/ Ia u nch pad/.
2.5 Governmental Unit Resources. To assist Governmental Unit in complying with the federal and state
requirements on access to and use of the various systems and tools, information is available at
https://sps.x.state.mn.us/sites/bcaservicecatalog/default.aspx. Additional information on appropriate use is
found in the Minnesota Bureau of Criminal Apprehension Policy on Appropriate Use of Systems and Data
available at https://bcanextest.x.state.mn.us/launchpad/cjisdocs/docs.cgi?cmd=FS&ID=795&TYPE=DOCS.
2.6 Access Granted.
A.
Governmental Unit is granted permission to use all current and future BCA systems and tools for
which Governmental Unit is eligible. Eligibility is dependent on Governmental Unit (i) satisfying all
applicable federal or state statutory requirements; (ii) complying with the terms of this Agreement;
and (iii) acceptance by BCA of Governmental Unit's written request for use of a specific system or tool.
B.
To facilitate changes in systems and tools, Governmental Unit grants its Authorized Representative
authority to make written requests for those systems and tools provided by BCA that the
Governmental Unit needs to meet its criminal justice obligations and for which Governmental Unit is
eligible.
2.7 Future Access. On written request from the Governmental Unit, BCA also may provide Governmental Unit
with access to those systems or tools which may become available after the signing of this Agreement, to
the extent that the access is authorized by applicable state and federal law. Governmental Unit agrees to be
bound by the terms and conditions contained in this Agreement that when utilizing new systems or tools
provided under this Agreement.
2.8 Limitations on Access. BCA agrees that it will comply with applicable state and federal laws when making
information accessible. Governmental Unit agrees that it will comply with applicable state and federal laws
when accessing, entering, using, disseminating, and storing data. Each party is responsible for its own
compliance with the most current applicable state and federal laws.
2.9 Supersedes Prior Agreements. This Agreement supersedes any and all prior agreements between the BCA
and the Governmental Unit regarding access to and use of systems and tools provided by BCA.
2.10 Requirement to Update Information. The parties agree that if there is a change to any of the information
whether required by law or this Agreement, the party will send the new information to the other party in
writing within 30 days of the change. This clause does not apply to changes in systems or tools provided
under this Agreement.
This requirement to give notice additionally applies to changes in the individual or organization serving the
Governmental Unit as its prosecutor. Any change in performance of the prosecutorial function must be
provided to the BCA in writing by giving notice to the Service Desk, BCA.ServiceDesk@state.mn.us.
2.11 Transaction Record. The BCA creates and maintains a transaction record for each exchange of data utilizing
its systems and tools. In order to meet FBI-CJIS requirements and to perform the audits described in Clause
7, there must be a method of identifying which individual users at the Governmental Unit conducted a
2
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particular transaction.
If Governmental Unit uses either direct access as described in Clause 2.2A or indirect access as described in
Clause 2.2B, BCA's transaction record meets FBI-CJIS requirements.
When Governmental Unit's method of access is a computer-to-computer interface as described in Clause
2.2C, the Governmental Unit must keep a transaction record sufficient to satisfy FBI-CJIS requirements and
permit the audits described in Clause 7 to occur.
If a Governmental Unit accesses data from the Driver and Vehicle Services Division in the Minnesota
Department of Public Safety and keeps a copy of the data, Governmental Unit must have a transaction
record of all subsequent access to the data that are kept by the Governmental Unit. The transaction record
must include the individual user who requested access, and the date, time and content of the request. The
transaction record must also include the date, time and content of the response along with the destination
to which the data were sent. The transaction record must be maintained for a minimum of six (6) years
from the date the transaction occurred and must be made available to the BCA within one (1) business day
of the BCA's request.
2.12 Court Information Access. Certain BCA systems and tools that include access to and/or submission of Court
Records may only be utilized by the Governmental Unit if the Governmental Unit completes the Court Data
Services Subscriber Amendment, which upon execution will be incorporated into this Agreement by
reference. These BCA systems and tools are identified in the written request made by the Governmental
Unit under Clause 2.6 above. The Court Data Services Subscriber Amendment provides important additional
terms, including but not limited to privacy (see Clause 8.2, below), fees (see Clause 3 below), and transaction
records or logs, that govern Governmental Unit's access to and/or submission of the Court Records
delivered through the BCA systems and tools.
2.13 Vendor Personnel Screening. The BCA will conduct all vendor personnel screening on behalf of
Governmental Unit as is required by the FBI CJIS Security Policy. The BCA will maintain records of the
federal, fingerprint-based background check on each vendor employee as well as records of the completion
of the security awareness training that may be relied on by the Governmental Unit.
3

Payment
The Governmental Unit currently accesses the criminal justice data communications network described in Minn.
Stat. §299C.46. At the time this Agreement is signed, BCA understands that a third party will be responsible for
the cost of access.
The Governmental Unit will identify the third party and provide the BCA with the contact information and its
contact person for billing purposes so that billing can be established. The Governmental Unit will provide updated
information to BCA's Authorized Representative within ten business days when this information changes.
If Governmental Unit chooses to execute the Court Data Services Subscriber Amendment referred to in Clause
2.12 in order to access and/or submit Court Records via BCA's systems, additional fees, if any, are addressed in
that amendment.

4

Authorized Representatives
The BCA's Authorized Representative is the person below, or her successor:
Name:
Dana Gotz, Deputy Superintendent
Address:
Minnesota Department of Public Safety; Bureau of Criminal Apprehension
1430 Maryland Avenue
3
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Telephone:
Email Address:

Saint Paul, MN 55106
651.793.1007
Dana.Gotz@state.mn.us

The Governmental Unit's Authorized Representative is the person below, or his/her successor:
Name:
James Brandt, Attorney
Address:
219 W Nassau
PO Box 57
StPeter, MN 56082
Telephone:
507.931.6940
Email Address:
jwbrandt@brandtlawoffice.com

5

Assignment, Amendments, Waiver, and Agreement Complete
5.1 Assignment. Neither party may assign nor transfer any rights or obligations under this Agreement.
5.2 Amendments. Any amendment to this Agreement, except those described in Clauses 2.6 and 2.7 above
must be in writing and will not be effective until it has been signed and approved by the same parties who
signed and approved the original agreement, their successors in office, or another individual duly
authorized.
5.3 Waiver. If either party fails to enforce any provision of this Agreement, that failure does not waive the
provision or the right to enforce it.
5.4 Agreement Complete. This Agreement contains all negotiations and agreements between the BCA and the
Governmental Unit. No other understanding regarding this Agreement, whether written or oral, may be
used to bind either party.

6

Liability
Each party will be responsible for its own acts and behavior and the results thereof and shall not be responsible or
liable for the other party's actions and consequences of those actions. The Minnesota Torts Claims Act, Minn. Stat.
§ 3.736 and other applicable laws govern the BCA's liability. The Minnesota Municipal Tort Claims Act, Minn. Stat.
Ch. 466 and other applicable laws, governs the Governmental Unit's liability.

7

Audits
7.1 Under Minn. Stat.§ 16C.OS, subd. 5, the Governmental Unit's books, records, documents, internal policies
and accounting procedures and practices relevant to this Agreement are subject to examination by the BCA,
the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this
Agreement.

7.2
7.3

7.4

Under Minn. Stat. § 6.551, the State Auditor may examine the books, records, documents, and accounting
procedures and practices of BCA. The examination shall be limited to the books, records, documents, and
accounting procedures and practices that are relevant to this Agreement.
Under applicable state and federal law, the Governmental Unit's records are subject to examination by the
BCA to ensure compliance with laws, regulations and policies about access, use, and dissemination of data.
If the Governmental Unit accesses federal databases, the Governmental Unit's records are subject to
examination by the FBI and BCA; the Governmental Unit will cooperate with FBI and BCA auditors and make
any requested data available for review and audit.
If the Governmental Unit accesses state databases, the Governmental Unit's records are subject to
examination by the BCA: the Governmental Unit will cooperate with the BCA auditors and make any
requested data available for review and audit.
4
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7.5

To facilitate the audits required by state and federal law, Governmental Unit is required to have an
inventory of the equipment used to access the data covered by this Agreement and the physical location of
each.

8

Government Data Practices
8.1 BCA and Governmental Unit. The Governmental Unit and BCA must comply with the Minnesota
Government Data Practices Act, Minn. Stat. Ch. 13, as it applies to all data accessible under this Agreement,
and as it applies to all data created, collected, received, stored, used, maintained, or disseminated by the
Governmental Unit under this Agreement. The remedies of Minn. Stat. §§ 13.08 and 13.09 apply to the
release of the data referred to in this clause by either the Governmental Unit or the BCA.
8.2 Court Records. If Governmental Unit chooses to execute the Court Data Services Subscriber Amendment
referred to in Clause 2.12 in order to access and/or submit Court Records via BCA's systems, the following
provisions regarding data practices also apply. The Court is not subject to Minn. Stat. Ch. 13 but is subject to
the Rules of Public Access to Records of the Judicial Branch promulgated by the Minnesota Supreme Court.
All parties acknowledge and agree that Minn. Stat.§ 13.03, subdivision 4(e) requires that the BCA and the
Governmental Unit comply with the Rules of Public Access for those data received from Court under the
Court Data Services Subscriber Amendment. All parties also acknowledge and agree that the use of, access
to or submission of Court Records, as that term is defined in the Court Data Services Subscriber Amendment,
may be restricted by rules promulgated by the Minnesota Supreme Court, applicable state statute or federal
law. All parties acknowledge and agree that these applicable restrictions must be followed in the
appropriate circumstances.

9

Investigation of Alleged Violations; Sanctions
For purposes of this clause, "Individual User" means an employee or contractor of Governmental Unit.
9.1 Investigation. The Governmental Unit and BCA agree to cooperate in the investigation and possible
prosecution of suspected violations of federal and state law referenced in this Agreement. Governmental
Unit and BCA agree to cooperate in the investigation of suspected violations of the policies and procedures
referenced in this Agreement. When BCA becomes aware that a violation may have occurred, BCA will
inform Governmental Unit of the suspected violation, subject to any restrictions in applicable law. When
Governmental Unit becomes aware that a violation has occurred, Governmental Unit will inform BCA
subject to any restrictions in applicable law.
9.2 Sanctions Involving Only BCA Systems and Tools.
The following provisions apply to BCA systems and tools not covered by the Court Data Services Subscriber
Amendment. None of these provisions alter the Governmental Unit internal discipline processes, including
those governed by a collective bargaining agreement.
9.2.1 For BCA systems and tools that are not covered by the Court Data Services Subscriber Amendment,
Governmental Unit must determine if and when an involved Individual User's access to systems or
tools is to be temporarily or permanently eliminated. The decision to suspend or terminate access
may be made as soon as alleged violation is discovered, after notice of an alleged violation is
received, or after an investigation has occurred. Governmental Unit must report the status ofthe
Individual User's access to BCA without delay. BCA reserves the right to make a different
determination concerning an Individual User's access to systems or tools than that made by
Governmental Unit and BCA's determination controls.
9.2.2 If BCA determines that Governmental Unit has jeopardized the integrity of the systems or tools
covered in this Clause 9.2, BCA may temporarily stop providing some or all the systems or tools
under this Agreement until the failure is remedied to the BCA's satisfaction. If Governmental Unit's
failure is continuing or repeated, Clause 11.1 does not apply and BCA may terminate this Agreement
immediately.
5
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9.3

Sanctions Involving Only Court Data Services
The following provisions apply to those systems and tools covered by the Court Data Services Subscriber
Amendment, if it has been signed by Governmental Unit. As part of the agreement between the Court and
the BCA for the delivery of the systems and tools that are covered by the Court Data Services Subscriber
Amendment, BCA is required to suspend or terminate access to or use of the systems and tools either on its
own initiative or when directed by the Court. The decision to suspend or terminate access may be made as
soon as an alleged violation is discovered, after notice of an alleged violation is received, or after an
investigation has occurred. The decision to suspend or terminate may also be made based on a request
from the Authorized Representative of Governmental Unit. The agreement further provides that only the
Court has the authority to reinstate access and use.
9.3.1 Governmental Unit understands that if it has signed the Court Data Services Subscriber Amendment
and if Governmental Unit's Individual Users violate the provisions of that Amendment, access and
use will be suspended by BCA or Court. Governmental Unit also understands that reinstatement is
only at the direction of the Court.
9.3.2 Governmental Unit further agrees that if Governmental Unit believes that one or more of its
Individual Users have violated the terms of the Amendment, it will notify BCA and Court so that an
investigation as described in Clause 9.1 may occur.

10

Venue
Venue for aIllegal proceedings involving this Agreement, or its breach, must be in the appropriate state or federal
court with competent jurisdiction in Ramsey County, Minnesota.

11

Termination
11.1 Termination. The BCA or the Governmental Unit may terminate this Agreement at any time, with or without
cause, upon 30 days' written notice to the other party's Authorized Representative.
11.2 Termination for Insufficient Funding. Either party may immediately terminate this Agreement if it does not
obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued
at a level sufficient to allow for the payment of the services covered here. Termination must be by written
notice to the other party's authorized representative. The Governmental Unit is not obligated to pay for any
services that are provided after notice and effective date of termination. However, the BCA will be entitled
to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that funds
are available. Neither party will be assessed any penalty if the agreement is terminated because of the
decision of the Minnesota Legislature, or other funding source, not to appropriate funds. Notice of the lack
of funding must be provided within a reasonable time of the affected party receiving that notice.

12 Continuing Obligations
The following clauses survive the expiration or cancellation of this Agreement: Liability; Audits; Government Data
Practices; 9. Investigation of Alleged Violations; Sanctions; and Venue.
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The Parties indicate their agreement and authority to execute this Agreement by signing below.

1. GOVERNMENTAL UNIT

2. DEPARTMENT OF PUBLIC SAFETY, BUREAU OF CRIMINAL APPREHENSION

Name: ____~C~ha~r~le~s~Zi~em~an~------------------(PRINTED)

(PRINTED)

Signed:------------------

Signed:------------------

Title:

Title:---------,-----------(with delegated authority)

Ma or
(with delegated authority)

Date:--------------------

Date:-----------------

3.

COMMISSIONER OF ADMINISTRATION

As delegated to the Office of State Procurement
Name:

Todd Prafke

By: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

(PRINTED)

Date:--------------------

Signed: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Title:

City Administrator
(with delegated authority)

Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
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CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2021 STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)
RESOLUTION APPROVING STATE OF MINNESOTA JOINT POWERS AGREEMENTS WITH
THE CITY OF SAINT PETER ON BEHALF OF ITS' CITY ATTORNEY AND POLICE
DEPARTMENT
WHEREAS, the City of Saint Peter on behalf of its Prosecuting Attorney and Police Department
desires to enter into Joint Powers Agreements with the State of Minnesota, Department of Public
Safety, Bureau of Criminal Apprehension to use systems and tools available over the State's
criminal justice data communications network for which the City is eligible. The Joint Powers
Agreements further provide the City with the ability to add, modify and delete connectivity,
systems and tools over the five year life of the agreement and obligates the City to pay the costs
for the network connection.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT:
1.

The State of Minnesota Joint Powers Agreements by and between the State of Minnesota
acting through its Department of Public Safety, Bureau of Criminal Apprehension and the
City of Saint Peter on behalf of its Prosecuting Attorney and Police Department, are hereby
approved.

2.

Chief Matthew Grochow or his or her successor, is designated the Authorized
Representative for the Police Department. The Authorized Representative is also
authorized to sign any subsequent amendment or agreement that may be required by the
State of Minnesota to maintain the City's connection to the systems and tools offered by
the State.

3.

Saint Peter City Attorney James W. Brandt or his or her successor, is designated the
Authorized Representative for the Prosecuting Attorney. The Authorized Representative
is also authorized to sign any subsequent amendment or agreement that may be required
by the State of Minnesota to maintain the City's connection to the systems and tools
offered by the State.

4.

Charles Zieman, the Mayor for the City of Saint Peter, and Todd Prafke, the City
Administrator, are authorized to sign the State of Minnesota Joint Powers Agreements.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 22nd day
of November, 2021.
Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator

